BAIIKOPTOCTAH AJIMUHHUCTPAIIASA
PECITYBJIMKARBI CEJIbCKOI'O ITIOCEJIEHUA
ENOHCYPA PAVIOHBI KA3AHBYJAKCKHM CEJIBCOBET
MYHUIIUIIAJDL PAMOHBIHBIH MYHUILIUIIAJIBHOI'O PAMOHA
KA3AHBYJIAK AYBIJI COBETHI 3UAHYYPUHCKHN PATOH
AYBLI BWIOMOhAE PECITYBJIMKH BAIIIKOPTOCTAH
XOKUMUOTE
—— S 453393, Pecniy6auka BamkoprocTaH, 3HaHYypHHCKHMIA p-H,
R il ey e el

Ten.: (34785) 2-32-21

e-mail: gali-zian@yandex.ru c-mail: gali-zian@yandex.ru
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N3enbak aybuibl nepeBus Unenp6axkoBo

OG6 yTBepKIeHHH AAMHHHCTPATHBHOIO perjiaMeHTa NpeJoCTaBJICHHA
MyHHIMNAAbLHOH yciuyru «[Ipu3Hanue rpaxiad MaJOHMYIIIHMH B LeJIsX
NOCTAHOBKH HX HA Y4YeT B Ka4ecTBe HY:KAAIOIIMXCH B )KHJIBIX OMEIeHHAX)

B ceJibcKoM nocejieHun KazanGynakckuii ceJibCOBET
MYHHIMIIAJILHOr0 pailoHa 3HaHYYPHHCKHH paiioH
Pecny6aunku bamkoprocran

B cootBerctBuH ¢ ®enepansHbiM 3akoHOM OT 27 mrons 2010 roma Ne 210-d3 «O6
OpraHW3allii [pPefOCTAaBIEHUS TIOCYJApCTBEHHBIX M  MYHHLMNAIBHBIX  YCIIyD»,
nocraHoBineHueM IIpapurensctsa PecriyGuku Bamikoproctas ot 22 ampers 2016 roga Ne
153 «O6 yTBEpKIEHUH THUIIOBOTO (PEKOMEHOBaHHOTO) IIEPEYHS MyHHIMITAIBHBIX YCIYT,
OKa3BIBaEMBIX OpraHaMM MECTHOro camoynpaBieHHs B Pecmy6imke bamkoproctan»
AJMUHHCTpalus CenbCcKkoro moceieHus KazaHOynakCKui CelbCOBET MYHHIHMIIATBbHOIO
paiiona 3uaHuypHHCKUH paiioH Pecry6iyku bamkoprocTan

ITOCTAHOBJIIET:

1. YTBepauTh AJMHHHCTPATMBHBIA DErNIAMEHT NPENOCTAaBIEHUS MYHHIMNATBHOK
ycnyru «[Ipu3HaHKe rpakiaH MaTOMMYIMMH B LIEJIAX TIOCTAHOBKY MX Ha YYET B Ka4€CTBE
HY)XJAIOIMXCS B JXUIBIX IOMEIUEHUAX» B  AIMHUHHUCTPAIMH CEJIBCKOTO IIOCENCHHUA
Ka3aHOynaKCKMi  CelbCOBET MYyHHLMIIANIBHOTO paioHa 3HaHYypUHCKHA  paiOH
Pecny6nuku bamkoprocTaH.

2. Tlpu3HaTh yTPAaTUBIIMM CHIY IOCTaHOBJIEHHE AJMHHHUCTPALUK CEIBCKOTO
nocenenus Ka3aH6ynakckuil celbCOBET MyHULMIAIBHOTO paioHa 3uaHIypHHCKUH pakoH
Pecriy6nuku  bamikoprocTaH OT 11.06.2020 r. Ne 16 «O6 yTBepXAECHUU
AJIMHHHCTPaTHBHOTO periaMeHTa peI0CTaBIeH)s MyHUIMNAIbHOH ycIyry «IIpusHanue
rpaxKaaH MaJOMMYILUMMH B LEJIAX NMOCTAHOBKM MX Ha Y4YeT B Ka4€CTBE HYK[AIOLIUXCA B
JKHUIBIX TOMEIIEHHsSX» B CEIbCKOM moceneHHH Ka3aHOynakCKud — CelbCOBET
MyHHULHUINAIBHOTO paifoHa 3uaHYyPUHCKHH paitoH Pecmy6nuku bamkopTocTany.

3. Hacrosiliee IOCTaHOBIEHHE BCTYNaeT B CHIy Ha CIEAyIOLIHiA NeHb, IOCie
OHS €ro opUIMaIbHOro O6HApOJOBaHMs:

4. Hacrosiliee MOCTaHOBIEHHE 0O6HapOJOBaTh Ha MH()OPMALMOHHBIX CTEHAAX B
AIMHMHHUCTDALIAHM CENBCKOTO MOCEIeH)s ¥ Ha-0(pHIIHaNbHOM CaiiTe B CeTH VIHTEpHET.

5. KOHTpOJIb 32 HCIIONHEHUEM HACTOAMIETO [IOCTAHOBIEHHUS OCTABIIAI0 32 CODOH.

I'naBa cebCKOro MoceeHus N\ / B.H. UrnatreB



YT1BepKIcH

IIOCTAaHOBJIEHNEM AJIMUHUCTPALUH

cenbckoro nocenenus: KazanOynakckuid cebCcoOBET
MYHULANIAIBHOTO pailOHa 3WaHYypPUHCKUI palioH
Pecnybnuku bamkoproctan

ot 13 cents6ps 2024 roga Ne 39

AJIMUHHCTPATUBHBIN perjaaMeHT
NpeIoCTABJICHUA MYHUIMNIAIbHOI yeayru «IIpusHanue rpaxaan
MaJIOMMYIIMMH B HEJISIX IOCTAHOBKH X HA Y4YeT B Ka4eCTBE HYKAAIOUUXCH B
JKIJIBIX MOMEIIEHUSIX» B CeJIbCKOro nocesjienuss KazanOynakckuii ceJibcoBeT
MYHUIHMIIAJIBHOI0 paiioHa 3UAHYYPHHCKHI pailoH
Pecny0simku bamkoprocran

I. O0mue mos1okeHust
IIpeameTt peryjimpoBanusi ATMUHUCTPATUBHOIO PerjiaMeHTa

1.1. ADMMHUCTpPATHBHBIA PETJIAMEHT MPEIOCTABICHUS MYHMIIMIAIBHON YCIyrU
«ITpuzHaHue TpaxkaaH MAJIOUMYIIMMHU B LEJISX MOCTAHOBKM HMX HA YYE€T B KaueCTBE
HYXJAIOIIUXCSL B JKWJIBIX MOMEIICHUAX» (Jajiee COOTBETCTBEHHO — AJMUHHUCTPATHUBHBIN
perjiaMeHT, MYHUIIMIaJIbHAsg ycliyra) pa3paboTaH B LEJSX IMOBBIIICHHUS KadecTBa WU
JNOCTYIHOCTH NPEAOCTABICHUS MYHUIUMIIAJIBHONW YCIYTH, ONPENENIIeT CTaHAApPT, CPOKU U
NOCJIEIOBATENIBHOCTh JIEUCTBUNA (aAMUHUCTPATUBHBIX MPOLEAYpP) HPH OCYLIECTBICHUU
NOJIHOMOYUN M0 MPUHATHIO PEUIEHWA O MPUHATHM Ha Y4YET TpaKJaH B KayecTBE
HYKIAIOIIUXCS B JKWIBIX IOMELIEHHUSIX B  AJIMUHUCTpPAlUU CEJIBCKOIO TOCEJICHUS
KazanOynakckuii  CebCOBET MYHUIMIAIBLHOTO palioHa 3WAHUYYPUHCKUN  paioH
Pecny6nuku bamkoprocras.

Kpyr 3asiBuresen

1.2. B uensix npu3HaHus MaJOMMYIIMMU B LENSX MOCTAHOBKU Ha y4Y€T B KayeCTBE
HYKIAIOIIUXCS B JKWJIBIX MOMENIEHUAX, 3asSBUTEIISIMU SIBISIIOTCS TpaxkaaHe Poccuiickoii
denepanuy, MPOKUBAIOIINE HA TEPPUTOPUU  CEIbCKOTO moceneHus KazanOymakckuid
CEJIbCOBET MYHUIIMIIATILHOTO paiioHa 3naHuypuHCKUid paitoH Pecriybnuku bamkoproctan

1.3. HWHrepecbl 3asBHUTENE, YyKa3aHHbIX B NyHKTe 1.2  HacTosIIEro
AIMUHHCTPATUBHOIO  pEerjlaMeHTa, MOTYT MPEACTaBiIsATh  Jula, 0O0JaJaroliue
COOTBETCTBYIOIIMMU MOJHOMOYHUSAMHU (J1aJiee — MPEICTABUTEND ).

TpeOoBaHus kK NOPSAAKY HH(POPMHUPOBAHUS O NPEIOCTABICHUN
MYHHUUMNAJIBHOH yCIAYITH

1.4. WuadopmupoBaHue O TOPAIKE TMPEAOCTABICHUS MYHHUIIUTAIBHONW YCIyTH
OCYIIECTBIISIETCS :

HEMOCPEACTBEHHO NPHU JIMYHOM NpPUEME 3asBUTENS B AJAMUHUCTPALIMU CEIBCKOTO
noceneHus KazanOynakckuil celbCOBET MyHUIMIIATIBHOTO pailoHa 3MaHYYPUHCKUHN pailoH
PecnyOnuku bamikoproctan (manmee — AJMHHHCTPAIHS) I TCPPUTOPHAIBHBIX
noApazfeiaeHusax PecnyOJMKaHCKOTO TOCYAapCTBEHHOIO ABTOHOMHOIO — YUPEKICHHS



MHOropyHKIIMOHAJIBHBIA IIEHTP MPEIOCTABICHUSI FOCYIapCTBEHHBIX U MYHHUIUIATbHBIX
yenyr (nanee — PTAY MO®I);

no tenedony B Anmunuctpauuu uiu PITAY MOI];

MUCbMEHHO, B TOM YHCJI€ TIOCPEJICTBOM 3JIEKTPOHHOMU MOYTHI, PaKCUMUIBHOM CBA3U;
MOCPEACTBOM PA3MEIICHUS B OTKPBITOM U TOCTYyHOM dhopme nHopManmu:

Ha [lopTasie ToCcynapCcTBEHHBIX U MYHHLMOAIbHBIX yciuyr (pyHkuuil) PecryOnuku
bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha EamHoM mnoprane rocyJapCTBEHHBIX M MYHMIIMNAIBHBIX YCAyr ((GyHKIIUN)
(https://www.gosuslugi.ru) (nanee — EIII'Y);

Ha oHUIIHATTEHBIX calTax AJIMUHHUCTpALINU B uH(pOpMaIIMOHHO-
TeIICKOMMYHHKaIMoHHOM cetn  Mutepuer  http://https://kazanbulak.ru//  (manee -
opUIIUATIbHBINA CANT);

Ha opunmansHoM caiite PTAY M®I] B undopMaimioHHO-TEIeKOMMYyHUKAMOHHOM
cetu Uurtepuer htths://mfcrb.ru/.

1.5. UudopmupoBanme oCcymiecTBIsIeTCs MO BOIIPOCcaM, KacarouuMest:

croco0O0B MOJIayu 3asIBJICHUS O MPEJOCTABICHUN MYHUIIUTIATBLHON YCIYTH;

aapecoB Anmunuctpamnuu, PIAY MO®II, o6pamienue B KOTOpble HEOOXOAUMO IS
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

cripaBO4YHOM MHGOpMaIUu 0 paboTe AIMUHUCTPAIIUH;

JIOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTABICHUSI MYHULIMTITIAIIBHOM YCITYTH;

MOPSI/IKA U CPOKOB MPEOCTABICHUSI MyHUITUIIAILHON YCITYTH;

NOpsIIKA TOJYYEHUsS] CBEOEHHM O XOJI€ pacCMOTPEHHUS 3asBJIEHUA O
OPEAOCTABICHUM MYHUIUIAIBHOW yCIYIM M O pe3yJbraTax MpedoCTaBICHUS
MYHULUNAJIBHONU YCIYTH;

0 BOIMpOCAM TMPENOCTaBICHUS YCIYT, KOTOpPbIE SIBIAIOTCS HEOOXOIUMBIMU U
00s3aTENBHBIMU TSI PEIOCTABICHNUS] MYHUIIMITAIbHON YCITYTH;

nopsiika JocyaeOHoro (BHecyneOHOro) oOskamoBaHuUsl AeHcTBUIl (Oe3nencTBrA)
NOJDKHOCTHBIX — JIML, W T[PUHUMAEMbIX HMHU PEIIEHUHA TpU  IPEeIOCTaBICHUU
MYHULUNAIBHONU YCIYTH.

[Tony4yenue nHbOpMAaLIMK IO BOIIPOCAM MPETOCTABICHUS] MyHUIIMITAIBHON YCIYTH U
YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH M 00s3aTEIbHBIMH JJIS TPEIOCTaBICHUS
MYHUIUTIAIBHON YCIIYTH, OCYIIIECTBIAETCS OECIIaTHO.

1.6. Ilpu yctHOM oOpamenun 3asBuTenss (JIMYHO WIHM MO TeledOHY) CIENUATUCT
Anmunuctpanuu, pabdotHuk PI'AY MOIl, ocymecTBusionmii KOHCYJIbTHPOBAHUE,
moApoOHO W B BEXJIMBOW (KOPpEeKTHOW) ¢opMe HHPOPMHUPYET OOpPATUBIIUXCS TIO
MHTEPECYIOLIUM BOIPOCAM.

OtBer Ha TeneQOHHBIM 3BOHOK JOJDKEH HAayWHATBCS C UWHGOpPMAIMH O
HAMMEHOBAaHWU OpraHa, B KOTOPHIA TO3BOHWI 3asBUTENh, (paMWINHM, UMEHU, OTYECTBA
(mocneaHee — MpU HAIWYUH) U TOJDKHOCTH JIMIIA, IPUHSABIIETO TeIeGOHHBIA 3BOHOK.

Ecmm  cmenmamuct  AnmuaucTpanmm, pabotHuk PIAY MOIL[ He wMoxer
CaMOCTOSAITETILHO JaTh OTBET, Tele(OHHBIH 3BOHOK JIOJDKEH OBITh IepeapecoBaH
(mepeBeieH) Ha APYroe JTOHKHOCTHOE JIMIIO MJIH YK€ OOpaTUBIIEMYCS JIUIY JOJKEH OBITH
cooOI1IeH TeneOHHBIII HOMEp, MO KOTOPOMY MOXHO OyAeT MOJYyYUTh HEOOXOAUMYIO
uHpopMaluio.

Ecnum moxaroroBka oTBeTta TpeOyeT MPOAOJLKUTENBHOIO BPEMEHHU, OH MpejiaraeT
3asBUTENIO OJIMH U3 CIEAYIOIIMX BAPUAHTOB JAJTbHEUIINX JIEUCTBUM:

M3JI0KHUTH 0OpaIeHue B MUCbMEHHOUN hopMme;

Ha3HAYUTH APYroe BpeMs JJIsi KOHCYIbTallUM.


http://abulyais.ru/

Cneunanuct Anmunuctpanuu, padbotHuk PI'AY MOI] He BhnpaBe OCyIIECTBIATH
nHQOpMHUpPOBAaHUE, BBIXOASIIEE 3a paMKU CTaHAAPTHBIX TPOLEAYp U  YCIOBUM
MIPEAOCTABICHUS MYHULMIIAJBHOW YCIyTM, W BIMSIONIEE NPSAMO WIH KOCBEHHO Ha
IIPUHUMAEMOE PELICHHUE.

[IponomkuTenbHOCTh UHPOPMUPOBAHUS N0 TeledOoHy HE TOJKHA mpeBbimath 10
MHHYT.

NudopmupoBaHue OCylEeCTBISETCA B COOTBETCTBUHU € IpapKOM MpHUeMa rpak/iaH.

1.7. TlucbmenHoe MH(MOPMUPOBAHHE OCYIIECTBISAECTCA B MOPSJIKE, YCTAHOBICHHOM
®enepanbHbiM 3aKkoHOM 0T 2 Masg 2006 roma Ne 59-®3 «O mopsiake paccMOTpEHUS
oOpaienuii rpaxaan Poccutickoit denepanumn» (nanee — enepanbHbiil 3akoH Ne 59-D3).

1.8. Ha PIII'Y pasmemarorcs cBenaeHus, npeaycMoTpeHHsle [lonoxxkeHunem o
roCy/IapCTBEHHOM  HMHQOpMalUMOHHOW  cucteme  «PeecTp  TroOCyAapCTBEHHBIX U
MYHUIIUNANBHBIX  ycayr (pynkumii) PecnyOGnuku bamkopTtoctan», yTBEpKICHHBIM
nocranosneHueM llpaBurensctBa Pecnybnuku bamkoproctan ot 3 mapra 2014 roga Ne
84 (c mocnenyouuMi N3MEHEHUSMH ).

Ha EIII'Y pasmemarorcs cBelneHus, MpeaycMoTpeHHble llonoxkeHuem o
dbenepanpHOl  TOCymapcTBeHHOW uMH(oOpmarmoHHOW cucteMe «Emqunbii  mopran
TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX  ycluyr  (QyHKIuWiA)»,  YTBEPKICHHBIM
noctaHoBieHueM I[IpaButennscTBa Poccuiickoit denepannu ot 24 oktsa6ps 2011 roma  Ne
861.

1.9. Ha odunuanibHoM caiite AIMUHHUCTpAlMd HapsAIy CO CBEICHUSIMH,
yYKa3aHHBIMU B MyHKTE 1.8 AIMHUHUCTPATUBHOTO PETJIaMEHTa, pa3MELIatTCs:

HNOPSAIOK W CHOCOOBI TMOJa4M 3asBJICHUS O MPEeIOCTaBICHUH MYHHUIUNAIbHON
yCayru,

HNOPSAIOK M CHOCOOBI TMpeABapUTEIbHON 3alUCH Ha TMOoJady 3asBICHHUS O
IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

uHboOpMaIMsl 1O BOMpPOCAaM MPEJOCTABICHUS  YCIYT, KOTOpBIE SIBISIIOTCS
HEOOXOIMMBIMU U 00s3aTEIbHBIMU TSI TIPEIOCTABICHUS MYHUILIUTIAIEHON yCIyTH;

HOPSIIOK MOJIYYEHUSI CBEJIEHUN O XOJI€ PACCMOTPEHHUS 3asIBJICHUS O MPEIOCTABICHUU
MYHULUINAIBHON YCIYTH U O PE3yJbTaTax MPeA0CTABICHUS MYHULIUIAIBHON YCIYTH.

1.10. Ha wuHpopManvoHHBIX CTeHAAX AIMHHUCTPAIIUU TOIJICKUT pPa3MEIICHUIO
uHdopMaIms:

0 MecTe HaxoxAeHHs W rpaduke paboThl TOCYJApPCTBEHHBIX M MYHHUIIUIMATBHBIX
OpraHOB ¥ OpraHW3anuid, oOpaiieHne B KOTOPbIE HEOOXOAMMO [IJIsi TMOYYCHUS
MYHHUITUTIATHHON YCIIYTH, a TAK)K€ MHOTO(DYHKITMOHAIIBHBIX IIEHTPOB;

crpaBoyHbIe Tene()OoHbl ATMUHUCTPALINH;

aapeca O(UIMAIBHOTO caiiTa, a TakXe JJICKTPOHHOW MOYThl U (uiu) (HOPMBI
o0paTHOM CBSI3U AJIMUHUCTPAIINH;

BpeMsl OXHUIAHWUS B OYEpPEAM HA MPUEM JOKYMEHTOB M IIOJIYYEHHE pe3yJIbTaTa
MPEAOCTABICHUS ~MYHUIMIAIBHOW YCIYyTM B  COOTBETCTBUU C  TpPeOOBaHUAMU
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

CPOKH MPENOCTABICHUS MYHULMITAIIBHON yCIYTH;

00pa3Iibl 3aMOJTHEHUS 3asIBJIICHUS M IPUIIOKEHUN K 3asIBJICHUSM;

MCUYEPNIBIBAIOIININ TEepeUYeHb JIOKYMEHTOB, HEOOXOAMMBIX [Jisi MPEIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

WCUEPIIBIBAIOIINN [EPEUYCHb OCHOBAaHWW Uil OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJI MPEIOCTABIICHUS] MyHUIIUIIAIbHOW YCIYTH;



HCUEPIBIBAIOIINN [EPEUYeHb OCHOBAaHUWM JJIsl MPUOCTAHOBJIEHUS WM OTKaza B
MPEIOCTABICHUH MyHULIMNIATBHOW YCIIYTH;

MOPSIIOK M CIMOCOOBI MOJIaud 3asiBIICHUS] O TPEJAOCTABICHUM  MYHUIMNAIHHOM
YCIIYTH;

MOPSIAOK M CIOCOOBI TOJNIYYEHUS PA3bICHEHUUW MO TOPSAKY MPelOCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

MOPAJOK MOJYUYEHUS CBEICHUN O XOJI€ PACCMOTPEHUS 3asIBJIICHUS O IPEAOCTABICHUU
MYHHUIUIIAIBHOMN YCIYTH U O pe3yJibTaTax MpPea0CTaBICHNUS MYHUIIUIIAIBHON YCIYTH;

MOPSAJIOK 3aMMCH HA JIMYHBIM NPUEM K JOJKHOCTHBIM JIUIIAM;

MOPSIAOK ~ AoCyAeOHOTrO  (BHECcyAeOHOTro) oOKaloBaHUSI PpEIICHUM, JeUCTBUI
(6e3neiicTBUS) MOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHUITUIIATBLHON
YCIYTH.

1.11. B 3amax oxxkupanuss AIMUHUCTPALIMU PA3MEIIAIOTCS HOPMATHUBHBIE MTPABOBHIC
aKThl, PETYJIHPYIONIME MOPSI0K MPEIOCTABICHUS MYHUIIMNIATBHON YCIyTH, B TOM YHCIIE
AJMUHHUCTPATUBHBINA pErjaMEeHT, KOTOphIE MO TPEOOBAHUIO 3asBUTEIIS MPEAOCTABISIOTCS
eMY JUJIsI O3HAKOMJICHUS.

1.12. Pa3zmemenne wuHpOpMaIUd O TOPSAJKE MPEIOCTABICHUS MYHHUIIUITAIBHOM
yCIIyrd Ha WHGOpPMAIMOHHBIX cTeHaax B momenieHnu PI'AY M®I] ocymectBisieTcs B
COOTBETCTBUM C COTJIAILICHUEM, 3aKTI0OUeHHBIM Mexay PITAY M®I] u AgmMunuctpanuei ¢
y4eToM TpeOOoBaHWM K WHOOPMUPOBAHUIO, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM
pErJIAMEHTOM.

1.13. Hnudopmanus o XoJae pPACCMOTPECHHS 3asBICHUS O MPEIOCTABICHUH
MYHHUIANAIBHON YCIYTHM M O pe3yJbTaTaxX MNPENOCTABICHUS MYHUUUNAIbHOM YCIYTH
MOKET OBITh TOJIyd€Ha 3asBUTENIeM (ero mpeicTaBuTeeM) B «JIM4HOM kaOuHeTe» Ha
PIII'Y, EII'Y, a Ttakxke B AJMUHUCTpAMM TpH OOpalleHUH 3asBUTENS JUYHO, IO
TenedoHy, TOCPEICTBOM JIEKTPOHHOU MOYTHI.

IMopsnok, popma, MecTO pa3MelieHHsI M CIIOCOOBI
MOJIy4eHHUs CIIPaBoOYHON MHpopMauuu

1.14. CnpaBounas wuHpopMamuss 00 AJIMUHHCTpPALMH, MPEAOCTABISIONICTO
MYHUIIUTIAIBHYIO YCIYTY, pa3MelleHa Ha OQUIMaIbHOM CcaiiTe, B TOCYIapCTBEHHOMN
uHdopmarmonHor cucteme «PeecTp rocynapCTBEHHBIX W MYHHIMNAIBHBIX YCIYT
(pynxmuit) Pecnyonuku bamkoproctan», va PIITY, EIITY.

CrnpaBouHOU siBNIsIeTCA UHPOpMAITUS:

0 MECTe HaxOXJeHUus W rpaduke padoThl AJIMHHHCTPAIUU, TOCYJAPCTBEHHBIX H
MYHHUIIUNATBHBIX OPTaHOB W OpraHU3aluii, oOpaiieHue B KOTOpbIE HEOOXOIUMO Jis
MOJy4YEeHUsI MyHULIMTIAIBHOU YCIIyTH, a Takke PI'TAY MOI];

CripaBOYHbIE TenePOHb AAMUHUCTPALMM, MPEAOCTABISIONIET0 MYHULUNAIBHYIO
yCIIYry, OpraHu3alui, y4acTBYIOIIMX B MPEIOCTABICHUM MYHUIMIIAIBHOW YCIYyTd, a
takke PI’AY M®I];

aapeca DJIEKTPOHHOW TOYTHl W (WiH) GopMbl 0OpaTHOW CBA3M AIMUHUCTpPAINH,
MPEAOCTABIISIONIETO MYHUIIUIIAIBHYIO YCIYTY.

II. CrangapT npeaocTraBjieHUs MyYHHIUNIAJIbHON YCJIYIH

HaumeHoBaHMe MYHUIIUNIAJTBHOM YCJIYTH



2.1 HpI/ISHaHI/Ie rpaxxagadH MaJOUMYHIIMMH B MOCJIAX IMIOCTAHOBKM HX Ha YUYCT B
Ka4CCTBC HYXAAOIMNXCA B JKUJIbIX ITOMCIICHHUAX.

HanmeHoBaHue opraHa MeCTHOr0 caMOyIpaBJeHUs (OPraHu3anMu),
NpeaoCcTaBIAILIEro(-1eil) MyHHIMIAJBbHYIO YCJIYTy

2.2. MynununanpHas yciyra MNpeAocTaBiigeTcss AIMUHUCTpanuen CEIBCKOIO
nocenienns KazanOynakckuil cenbCcoOBET MYHULIMITAIBHOTO paiioHa 3MaHYypUHCKHUI pailoH
Pecny6siuku bamkoprocTaHn.

2.3. B mpenocraBieHuy MyHULMINIATBHON ycinyru npuHuMaeT yyactue PITAY MO
[IPY HAIMYUU COOTBETCTBYIOIIETO COTJIAIICHUSA O B3aUMOACHCTBUMU.

[Ipn npenocTaBIeHUN MYHULIUNAIBHOW YCIyTH AJIMUHUCTpALUs B3aUMOJIEHCTBYET

denepanbHOM CITy)K00M rocy1apCTBEHHON perucTpaluu, kajgactpa u kaprorpadpuu;

MexpaiionHo uHcnekuued denepanbHOil  HajoroBoil cayxkOel Poccum  mo
Pecny6niuke bamikopTocran;

orneneHussMu PoHAA MEHCMOHHOTO M COLMAIBHOTO CTpaxoBaHWs Poccuiickoil
®denepanuu o Pecnyonnke bamkoproctaH;

rOCy/IapCTBEHHBIM Ka3€HHBIM yupexaeHrueM PecryOnuKaHCKU LEHTp COIMaTIbHOU
NOJJIEPKKHU HACEIECHUS;

LEHTpaMHU 3aHATOCTH HaceneHus Pecnyonuku bamkopTocran;

denepanbHON CITY)O0M Cy/1eOHBIX MPUCTABOB.

2.4. Ilpu npeaocTaBlIeHU MYHULIMTNIATbHON yciayru Agmuauctpauuu, PAY MOI]
3ampeniaeTcsi TpeOoBaThb OT 3asBUTENS OCYIIECTBICHUS JEHCTBUNA, B TOM YHCIIE
COTJIaCOBaHMM, HEOOXOMUMBIX [JISl MOJYYSHHS MYHHUIIMMAIBHOW YCIYTM M CBSI3AHHBIX C
oOpalieHleM B HWHBIE TOCYJAapCTBEHHBIE OpraHbl W OpraHU3allud, 3a HCKIIOYEHUEM
MOJIYYEeHUS YCIYT, BKIIOYEHHBIX B MEPEUYEHB YCIYT, KOTOPHIE SIBISIIOTCS HEOOXOIUMBIMU U
00s3aTENBHBIMU ISl IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT.

Onucanue pe3yJibTaTa NpeaoCTABIEHU MYHUIMNIAJIbHON yCIyri

2.5. Pe3ynbTaToM Mpe0CTaBICHUS] MYHULIUTIAIBHOM YCIIYTH SIBJISIFOTCSL:

pEILICHUE O MPU3HAHUM I'PAKTAHMHA MAJIOMMYIIUM B LEISAX ITOCTAHOBKU HAa YYET B
Ka4eCTBE HYKJAIOIIETOCs B )KUJIOM MOMELICHUE.

MOTHBUPOBAaHHBIA OTKa3 B MPHU3HAHWUA TpaXJaHWHA MaJOMMYyLIMM B LEJIAX
IIOCTAHOBKH Ha YYET B KAUECTBE HYKJIAIOLIETOCA B KUJIOM ITOMEIICHUH.

Cpok npenocTaBjieHuss MyHUIIMNIAJbHOM YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
HEe00X0IMMOCTH O0palleHNsl B OPraHU3ALMHU, YYACTBYOIIME B NPeI0CTABJICHUU
MYHHMIUNAJIBHOU YCJIYI'H, CPOK NPHUOCTAHOBJICHUS NPEAOCTABICHUS MYHUIMIIAJIbLHON
YCJIYI'H B cjIy4ae, eCJid BO3MOKHOCTDH IPUOCTAHOBJICHHS NIPeIyCMOTpPeHAa
3aKkoHoAaTeJbcTBOM Poccuiickoii @enepaunu, Pecnyoinkn bamkoprocraH, cpok
BbI1auM (HanpaBJieHHUs) JOKYMEHTOB, ABJISIIOUIUXCH Pe3yJbTATOM IPeA0CTABICHUS
MYHHUUMNAJIBHOH YCIAYTH

2.6. CpoK IpUHATHUS PELUICHUS O MPU3HAHUM TPaKJaHWHA MAJOUMYIIUM B LEJIAX
MMOCTAaHOBKM HA y4€T B KaueCTBE HYKIAIOLIErOCs B YKWUJIOM MOMEIICHUHN JTUOO MPUHATHUS
peuieHns o0 OTKaze B MPU3HAHUU TPaXKJaHWHA MAJOUMYIIMM B IIEJIAX MOCTAHOBKH Ha



y4€T B KaueCTBE HYXKAAIOLIETOCS B JKWIOM IIOMEIICHUM HCUYHUCIIETCS CO JIHA
MIPEAOCTABICHUS 3asBJICHNUS B AIIMUHUCTpaUnio. B TOM uucie mocpencTBOM MOYTOBOTO
ornpasieHusi, depes3 PI'AY MOI[ nub6o B ¢opme 3IEKTPOHHOTO JIOKYMEHTa C
ucnonibzoBanueM PIII'Y, u He nomken npesbiiate 30 paboumx AHEH.

JlaToy NMOCTYIUICHUS 3asBJICHUS SIBIISCTCS

[P JIMYHOM OOpAILEHUU 3asiBUTENS B AAMUHUCTPALMIO CUMTAETCS — J€Hb M0J1a4u
3asBJICHHAS C TPWIOKEHUEM NPEAYCMOTPEHHBIX HYHKTOM 2.8 AJIMHHUCTPaTUBHOIO
perjiaMeHTa HaJyiekalux o0pa3oM 0(pOpMIEHHBIX JOKYMEHTOB;

OpyU  TOCTYIUIGHMM 3adBlIeHHS B  (OpME  DIIEKTPOHHOTO  JOKYMEHTa C
ucnosb3zoBanueM PI'TIY, EII'Y, nocpeacTtBoM HampasieHUs 3asBICHUS Ha DJIEKTPOHHBIN
aapec AIMHUHHMCTPALMM CYUTAETCS — JEHb HANpPaBJICHUSA 3asBUTEII0 JIJIEKTPOHHOTO
COOOIICHHUS] O MpUEME 3asiBICHHUS O MPUHATUM HA Y4YET B KauyecTBE HYKAAIOIIETrocs B
YKUJIOM IIOMEIICHNH;

JaTOW TOCTYIUICHUs 3asBJIEHUs Mpu oOpameHuu rpaxiaanuHa B PI'AY MOI]
cuuTtaercss — pgara mnoctymienus B PI'AY MOIL[ 3asgBneHus ¢ NOpHIOKEHHUEM
OPEAYCMOTPEHHBIX IMYHKTOM 2.8 AJMUHUCTPAaTHBHOIO pErIaMEHTa HaJIeKalluM
00pa3oM opOpMIICHHBIX JOKYMEHTOB;

IIPYU HANPABJICHUMU 3asBJICHUS IIOYTOBBIM OTIPABICHUEM — JE€Hb IOCTYIUUICHUS B
AIMUHHCTPAIIMIO 3asBJICHUS C MPUWIOKEHUEM MPEAYCMOTPEHHBIX NYHKTOM 2.8
AJMUHUCTPATUBHOTO PErJIaMEHTa HaJIJIeKAIIUM 00pa3oM 0(pOPMIIEHHBIX IOKYMEHTOB.

Boigaua (HampaBieHue) 3asBUTENIO JOKYMEHTA, TOATBEPKIAIONIETO MPUHATHE
pellieHuss O MPU3HAHUM MaJIOMMYILIUM, JHOO0 MOTHBHPOBAHHOIO OTKa3a B INPU3HAHUU
MaJIOUMYIIUM OCYLIECTBIIIETCS B TEUEHHE 3-X pabouux JHEH ¢ MOMEHTa NPUHATHS
COOTBETCTBYIOILLETO PELICHMUS.

HopmaTuBHBIEe IPaBOBbIE aAKTHI, peryJupyolue NpeaocTaBjieHne MyHHIIUNIATbHOM
yCayru

2.7. IlepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJIUPYIOLIUX IPEIOCTABICHUE
MYHUIIUTAIBHON YCIYTH (C yKa3aHHEM HX PEKBU3UTOB U HCTOYHHKOB OQPHUIIMATIHLHOTO
ONMyOJNMKOBaHUs), pa3MenieH Ha  oduiualbHOM  caidTe  AJIMHUHHCTpAllMd, B
rOCyJapCTBEHHOM uHpopMarmoHHo  cuctemMe «PeecTp TocymapCcTBEHHBIX U
MYHHUITUTATBHBIX yeayT (Gyukumii) Pecmyonuku bamkoptoctan», Ha PIITY, EINT'Y.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0XOAUMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NMPABOBLIMHU AKTAMH /IJI51 IPEI0CTABIEHUS MYHUIUNIAJIbHON yCayru
U YCJIYT, KOTOPbIEe SIBJSIIOTCA HEO0OXO0AMMBbIMH U 0013aTeJIbHBIMHU /1JIf1
NpeocTABICeHUA MYHUIIUTIAJIBHOM YCJIYT'H, MOAJIEKAMMX MPeICTABICHUIO
3asiBUTeJIEM, CIIOCO0BI UX MOJyYeHUs 3asiBUTEIeM, B TOM YHCJI€ B 3JIEKTPOHHOM
(opme, MOPAAOK UX MpeaCTABICHUS

2.8. VcuepmbiBaromnuii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUU C
HOPMATUBHBIMHA TPABOBBIMU aKTaMU JUIsl TIPEIOCTABJICHHUS MYHUIIAMIAILHOW YCIIYTH,
MOJIICXKATIHMX TTPEICTABICHUIO 3aSBUTEIIEM

2.8.1. 3asBnenne mno ¢dopme cormacHo mnpuiokeHutro Ne 1 k HacTosemy
AJIMUHUCTPATUBHOMY pPETJIaMEHTy, TMOJAaHHOE B aapec AIMHUHHUCTPAIUU CJETYIOIUMA
crnocobamu:



1) B ¢opme nokymeHTa Ha OyMa)XHOM HOCHUTENE — IOCPEICTBOM JIMYHOIO
oOpamenust B AnmuHuctpanuioo, yepes PIAY MO®II (manee — nuuHoe oOpalieHue),
MOCPEJICTBOM MOYTOBOT'O OTIPABIEHUSA C OOBSIBICHHOW ILIEHHOCTHIO MPHU €ro MEPECHUIKE,
OIKCHIO BIOKEHHUS U YBEJJOMIICHUEM O BPYUEHUU (J1ajiee — IOUTOBOE OTIPABJICHHUE);

2) myteM 3anojiHeHus: QopMbl 3ampoca depe3 «auuHbld kadbuner» PIIIY, EIT'Y
(manee — oTnpaBieHUE B SIEKTPOHHOU (popme);

3) myTeMm HampaBieHUs 3JIEKTPOHHOIO JOKYMEHTa Ha O(QUIMAIBHYIO AJIEKTPOHHYIO
nouty AJAMUHHUCTpPALMHU (Janee — NpeIoCTaBIeHUE MOCPEACTBOM 3JIEKTPOHHOM MOYTHI).

B 3asBneHun taxxke yka3blBaeTCs OJUH U3 CIEAYIOIIUX CIOCOOOB MPEJOCTABICHUS
PEe3yIbTaTOB MYHUIIMTIATBLHON yCIIYTH:

B BUJE OyMa)XHOTO JOKYMEHTa, KOTOPBIA 3asgBUTENb IMOJIY4YaeT HEMOCPEICTBEHHO
IPH JIMUHOM OOpaIlleHUU B AIMUHUCTPAIIUH;

B BHUJIe OyMa)XHOTO JOKYMEHTa, KOTOPBIN 3asBUTENIb MOJY4YaeT HEMOCPEICTBEHHO
npu Tu4HOM oOpaienuu B PTAY MOI];

B BUJIe OYMa)XXHOTO JOKYMEHTa, KOTOPBIM HAMPABISIETCS 3asBUTEIIO MOCPEICTBOM
OYTOBOTO OOpaIleHHUS;

B BHJE DJEKTPOHHOTO JOKYMEHTa, pPa3MEUIEHHOr0 Ha OQUIHAIBHOM CaiTe
AIMUHHCTpAIMK, CChUIKA HA KOTOPBIM HAMPABISICTCS 3asBUTEIIO TMOCPEICTBOM
3JIEKTPOHHOM TTOYTHI;

B BHJIC DJICKTPOHHOTO JOKYMEHTA, KOTOPBIN HAINpaBICTCS 3asSBUTEIIO B «JIMUHBIIM
xaounetr» Ha PIII'Y, EIITY.

2.8.2. JIOKyMEHTBI, yAOCTOBEPAIOUIUN JIMYHOCTh 3asABUTENS KaXJAOr0 4ieHa CEMbHU
3asiBUTENS 715 ULl cTapiie 14 ner.

2.8.3. Konusi CBUIETENBCTBA O POXKICHUU HECOBEPIIEHHOJIETHUX MPEAOCTABISIOTCS
3asBUTEJIEM JINYHO B CIIy4ae€ OTCYTCTBUS COOTBETCTBYIOIIMX CBEJACHUU B PACIOPSKEHHUU
OpraHa BJACTU WJIM TPH HEBO3MOXKHOCTH HUX MOJYYEHHUS MNOCPEICTBOM HaIpaBJICHHUS
MEKBEIOMCTBEHHOTO 3aIIpoca.

2.8.4. CBuuerenbcTBa O TOCYJAPCTBEHHOW PpETUCTpPAlldU POXKICHUS JETEH,
SABJISIIOLLIMXCSA WJICHAMU CEMbU 3asBUTENS, BBIIAHHBIE KOMIIETEHTHBIMU OpraHaMu
MHOCTPAHHOTO T'OCYJapCTBa, U WX HOTAPUAIBHO YAOCTOBEPEHHBIN MEPEBOJ HA PYCCKOM
A3bIKE.

2.8.5. CBugerenscTBa O TOCYJAapCTBEHHON PETHCTPALlMM aKTOB TIPa)XJaHCKOTO
COCTOSIHUSI, BBIJAHHBIE KOMIIETEHTHBIMU OpPTraHaMU HHOCTPAHHOTO TOCYJapCTBa, M HX
HOTapUaJIbHO yJIOCTOBEPEHHBIN MEPEBOJ HA PYCCKUU A3BIK.

2.8.6. CunerenbcTBa 00 YCHIHOBIIGHWHU, BBIJAHHBIE OpPraHAMH 3allUCH AKTOB
IrPaXkJaHCKOTO COCTOSIHUSA WIIM KOHCYJIbCKUMU yupexaeHussmMu Poccuiickon denepanumu.

2.8.7. IlpaBoycTaHaBIMBAIOIIUE JIOKYMEHThl Ha KWJIble MOMEIIEHHUS, IpaBa Ha
KOTOpbIE HE 3aperucTpUpOBaHbl B EIMHOM TroCyIapCTBEHHOM pPEECTpPEe HEABUKHUMOCTH
(moroBop 00 OTUYXAEHUHU KUJIOTO MOMEIICHUS (KYIUTU-NIPOAAXKU, MEHBI, JapeHus)); aKT
(cBUOETENbCTBa, JOrOBOpa) O MPUBATH3AIMHU JKWJIOTO IIOMEIIECHHS; BCTYNUBIIUM B
3aKOHHYIO CWJIy akT (pellleHHe WM OIpeleieHue CcyJaa) B OTHOIICHUHU IpaBa
COOCTBEHHOCTH Ha HUJIO€ MOMENIEHUE; CBUJIETENILCTBO O MIPaBe HA HACIEJCTBO MO 3aKOHY
WU 3aBEIIaHUIO0; UHBIE JOKYMEHTBHl KOTOPhIE B COOTBETCTBHMU C 3aKOHOJIATEIbCTBOM
Poccuiickoit denepannn MOATBEPKAAIOT OCHOBAHUS BIAJCHUSA U TMOJb30BaHUS KUJIBIM
TIOMEIIICHUEM).

2.8.8. JIOKyMeHTBI, TOATBEPKIAKOIIAE pa3sMepbl M HUCTOYHUKHA JOXOJO0B
rpakJIaHHA-3asIBUTENSL M YICHOB €r0 CEMbH, 3a ABEHA/ILIATh MECSIEB, PEAIECTBYOIIUX
MecsIILy MOJJauu 3asIBJICHUS O MIPU3HAHUU TpakIaHUHA MATIOUMYIIHM:



- cipaBka o noxojax no popme 2 — HADJI nubo komnuo HaI0roBO! JeKiIapaiuu mo
dopme 3-HJIDJI ¢ oTMETKOI HAJIOTOBOr0O OpraHa O MPUHATUU JACKIapalliu;

JOKYMEHTBI O TPYIOBOM JESATEIbHOCTH, TPYJOBOM CTaxe (3a mepuoasl 10 1 sHBaps
2020 romga).

2.8.9. JlokymMeHThI, TOATBEPKAAIONIME MOJYYSHUE COTJIACHS JIWII, HE SBIISIIOLIUXCS
3asIBUTENIEM, WJIM UX 3aKOHHBIX MIPEICTaBUTENECH HA 00pabOTKY NEPCOHATIBHBIX JAHHBIX 110
dopMme cornacHo npuiiokeHuto Ne 2 kK ATMUHUCTPATUBHOMY PETJIAMEHTY.

2.8.10. B cnydae oOpaiieHus NOpeaCTABUTENS JTOMOJHUTEIBHO NPEICTaBIsSETCS
JOKYMEHT,  YAOCTOBEPSIOIIMNA  JMYHOCTb  MPEACTaBUTENS,  IPELyCMOTPEHHBIN
3akoHoJaresnbcTBOM Poccuiickoin denepanuu, a Takke JOKYMEHT, MOATBEPKAAIOLINN
[IOJJHOMOYMSL IIPEICTABUTENISL B COOTBETCTBUU C 3aKOHOAATEIbLCTBOM Poccuiickon
denepaunu.

2.9. B cnyuyae nuuHoro obpamienus B Aqnmuauctpanuio, PITAY MO®I] 3asButens,
npencraButens (B ciydae oOpalieHuss 3a TOJy4YeHHEeM MYHMIMIAIBbHON YCIyru
NpEJICTaBUTENS1)  NPEABABIAECT  JOKYMEHT,  YJOCTOBEpSAIOIIMA  €ro  JIMYHOCTD,
IIpeyCMOTPEHHBIN 3aKoHOAaTenbCTBOM Poccuniickon denepannu.

2.10. JlokyMeHTHI, YyKa3aHHble B myHKTax 2.8.2-2.8.9 AJAMUHHUCTPATUBHOTO
perjiaMeHTta, NpPEeIOCTAaBISIIOTCS B TOJJIMHHUKAX JIMOO KOMUAX, BEPHOCTh KOTOPBIX
3aCBUICTENILCTBOBAHA HOTApUAIBHO, JIMOO 3aBEPEHHBIX B YCTAaHOBJIEHHOM MOPSJIKE,
BBIIABIIMMH COOTBETCTBYIOIIMI JTIOKYMEHT OpraHamMu TIOCYJapCTBEHHOW BIACTH WIIU
opraHaMu MECTHOTO CAaMOYIPABJICHHUS], a TAK)KE OpPraHU3alUsIMU.

JIOKyMEHTBI, YKa3aHHbIe B MyHKTax 2.8.2-2.8.9 AIMHHUCTPATUBHOIO PETJIAMEHTA,
IPEAOCTABISIEMBIE TTOCPEACTBOM MOYTOBOTO OTIIPABJICHUS, MPEAOCTABISIOTCS B KOIMSIX,
BEPHOCTh KOTOPBIX  3aCBHUJIETEILCTBOBAHA HOTApUaibHO, JHUOO 3aBEPEHHBIX B
YCTAHOBJIEHHOM TOPSIAKE, BBIAABIIMMH COOTBETCTBYIOLIMN JOKYMEHT OpraHamu
rOCYJapCTBEHHOW BJACTU WM OpPraHaMU MECTHOTO CAaMOYIIPABICHHS, a TaKxKe
OpraHU3alUsIMH.

HNcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBLIMH AKTAMHU /ISl PEIOCTABJIEHUSI MYHHUIMIIAJILHOM
YCJIYT'H, KOTOPbIe HAXOASTCS B PACTIOPSI>KEHUH TOCY1aPCTBEHHBIX OPraHOB, OPraHOB
MEeCTHOI'0 CAaMOYIIPABJIEHUS] U MHBIX OPTaHOB, YYACTBYIOIIMX B MPeJI0CTABIEHUHN
roCyAapCTBEHHbIX WM MYHUIMIIAJIBHBIX YCJIYT, H KOTOpPbIE 3asiBUTE/Ib BIIpaBe
NPeACTABUTD, 4 TAKIKE CMIOCOOBI MX MOJyuyeHHsi 3asiBUTEJISIMHU, B TOM YHUCJI€E B
3JIEKTPOHHOU (popMe, MOPSAAOK UX NMPeACTABICHUA

2.11. Jlns mpemocTaBieHUS MYHHUIMITAJIBHOW YCIYTH HEOOXOIMMBI CIEAYIONINE
JTOKYMEHTHI (CBEJEHHUS), KOTOPhIE HAXOJATCS B PACHOPSIKEHUM (elepalibHbIX OpPraHOB
WCIIOJHUTENBHOM BJIACTHU, OPraHOB rocyiapcTBeHHOM Biaactu Pecnyonuku bamkoprocras,
OpraHOB MECTHOT'O CaMOYMPABJICHUS, UHBIX OpraHU3alHUsiX:

CBEJICHHSI O TOCYJIapCTBEHHON pErucTpaluu AETel, SIBISIOMMNXCS YJIEHAaMH CEMbU
3asButens, cojaepxkamuecss B EQMHOM TOCYJapCTBEHHOM pEECTpe 3aluceil akToB
IPaXKIAHCKOTO COCTOSTHUS,

CBEJICHHSI O TOCYJApCTBEHHON pErucTpalyy 3aKiIioueHusi Opaka, cojaeprkailuecs B
Enunom rocyapCcTBEHHOM peecTpe 3anuceid akTOB TPasKJJaHCKOTO COCTOSIHUSA,

BBINIUCKKM U3 EAMHOTO TOCYZapCTBEHHOrO peecTpa HEABMXKMMOCTH O IIpaBax
OTZICJILHOTO JIMIa Ha HMMEBIIMECS (MMEIOIIMECs) Y HEro OOBEKThl HEJIBHKMUMOCTH Ha
3asBUTENII M YJIEHOB €r0 CEMbH, COJIepXKalllue CBEICHHUS 3a JABEHAIATh IMOCIETHUX



KQJICHIAPHBIX MECSAIEB, MNPEAIIESCTBYIONMX OOpalieHru0, B TOM 4YHUCJIE Ha BCE
MpUHAJJICKAIINE PaHee 3asIBUTEIIO U YICHAM €ro ceMbu uMeHa ((pamunun);

JOKYMEHT O TpaKJaHaX, 3apPETUCTPUPOBAHHBIX B KUJIOM IMOMEIIEHUH MO MECTY
YKUTEJILCTBA 3asIBUTEIIS;

KOIUIO (PUHAHCOBOTO JIMLIEBOT'O CUETA;

CIpaBKy O BBIIJIATaX, MPOU3BOAUMBIX CIY>KOOM 3aHSITOCTH HACENEHHUS MO MECTY
KUTEIBCTBA (B ClIy4yae, €CJIU Tpak/IaHUH SABJsIeTCS 0€3pa00THBIM);

CIpaBKy U3 YTpaBIICHHS TOCYIapCTBEHHONW MHCIEKIIMU 0€30MacHOCTH JIOPOKHOTO
IBUKEHUS MUHUCTEpCTBa BHYTpEeHHUX e 1no PecnyOiuke bamkopTocTtan Ha 3asBUTENs
Y WICHOB €T0 CEMbH O HAJIMYWU MPaB Ha OOBEKTHI IBIHKUMOTO UMYIIECTBA;

CnpaBky u3 locymapcTBeHHOro OMOJKETHOrO  yupexiaeHus PecmyOnuku
bamkoprocran «l'ocynapcTBeHHas KaJacTpoBas OIlECHKa W  TEXHHUYEecKas
WHBEHTApU3allUs» Ha 3asBUTENSI W UICHOB CEMbH O HAJIMYUM TpPaB Ha OOBEKTHI
HEJIBKUMOCTH B CJIy4ae OTCYTCTBHSI CBEACHUM B EIXMHOM TOCyIapCTBEHHOM peecTpe
HEJIBI>KUMOCTH WJIM MHBIE CBEICHUS O HEJIBIDKMMOM MUMYIIECTBE (Jlauax, rapakax U MHBIX
CTPOCHHSX, TOMEIICHUAX U COOPYKEHHUSX), 3€MEJIbHBIX YyYacTKaX, HaXOMISIIUXCS B
COOCTBEHHOCTH 3asiBUTEJISI U WIEHOB €r0 CEMbH U TMOJJIEKAIIUX HAJIOr000JIOKEHUIO, B
cllyyae eclii TipaBa Ha YKa3aHHbIe OOBEKTHI HE 3aperucTpupoBaHbl B EmxumHOM
rOCy/IapCTBEHHOM PEECTPE HEABUKUMOCTH;

CBEJICHUA O TPYAOBOM NIEATEIBbHOCTH, MPEAYCMOTPEHHBIE cTaThe 66.1 TpymoBoro
kojziekca Poccuiickoit @enepanuu 3a nepuo bl nocie 1 saBapsa 2020 rona;

NOKYMEHTBI, BBIJAHHBIE 3aPETUCTPUPOBAHHBIM JIMLAM B COOTBETCTBUHU C
OenepanbHbiM  3aKOHOM «OO0 HMHIMBHAYATbHOM (MEPCOHU(PUIMPOBAHHOM) YYeTe B
cucteMe 00s3aTEIBHOIO0 TEHCUOHHOTO CTPAaXOBAaHUS» M COJAEp)KAIlllMe CBEICHUA O
CTPaXxOBOM HOMEpE MHIAMBUYAJIbHOTO JHUIEBOrO CcUeTa Ha 3asBUTENS U KAXKIOIO 4ICHA
CEMBH.

3asBUTENb BIpaBe TNPEJICTABUTh yKa3aHHbIE JIOKYMEHThI 10 COOCTBEHHOMU
UHULIUATHBE.

HenpencraBienue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS OCHOBAHHEM IS
0TKa3a B MPEAOCTAaBICHUN MYHUIIUIIAIIBHON YCITYTH.

Yka3zaHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.12. Tlpu mpenocTaBiICHUH MYHHIIMIAIBHOW YCIYTH 3ampemaercs TpedoBaTh OT
3asIBUTEIIS

a) TpeACTaBICHUS JAOKYMEHTOB M HH(POPMAIMHM WIW OCYIECTBICHUS IEUCTBUM,
MPEJICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBbIMH  AKTAMH, PETYJIHUPYIOIIUMH OTHOIIEHHS, BO3HHUKAIOIIME B CBSI3U C
MPEIOCTABIEHUEM TOCYIAPCTBEHHOM YCIIYTH;

0) mpeACTaBICHHUS JTOKYMEHTOB M HWH(POpPMAIMHA, KOTOPHIE B COOTBETCTBHH C
HOpPMAaTUBHBIMM TpaBOBbIMH akTamMu Poccuiickoii ®enepanuun  u  PecnyOnuku
BamkoproctaH, MyHUIUNAIbHBIMU TPABOBBIMM AKTAMHU HAXOISTCS B PaCHOPSIKEHUU
OpPraHoB, MPEIOCTABISIOIIMX TOCYJAPCTBEHHYIO YCIYTY, TOCYIJAapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYMpaBieHUs U (WUJU) MOJBEIOMCTBEHHBIX TIOCYIApPCTBEHHBIM
opraHaM M OpraHaM MECTHOIO CaMOYyIpaBJ€HUsI OpraHu3alui, Yy4acTBYIOIIUX B
MPEIOCTABICHUH TOCYAApPCTBEHHBIX YCIYT, 32 UCKIIOUYCHUEM JOKYMEHTOB, YKa3aHHBIX B
yactu 6 crarbu 7 DenepanpHoro 3akoHa oT 27 wutonga 2010 roma Ne 210-@3 «O6
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OpraHu3alMyi  MPEIOCTABICHUS  TOCYNapCTBEHHBIX W MYHMIIMMAIBHBIX  YCIYI»
(nanee — ®enepanbHblil 3ak0H Ne 210-D3);

B) MpPEJCTaBICHUS JOKYMEHTOB M (W) WHGOpPMAlLlUU, COJEpKaIleics B HUX,
OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTb KOTOPBHIX HE YKA3bIBAJIKCh MPU MEPBOHAYAIBHOM
OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX MJi MPEIOCTABICHUS TOCYIapCTBEHHOU
YCIIyTH, MO0 B MPEAOCTABICHUU TOCYJApPCTBEHHOM YCIYTH, 32 MCKIIOUYEHHUEM CIy4yaes,
IIPEAYCMOTPEHHBIX TYHKTOM 4 yacTtu | crateu 7 @enepanpHoro 3akona Ne 210-D3;

I) TMpeaocTaBieHUs Ha OyMaXHOM HOCHUTENEe JOKYMEHTOB U HH(pOpMAIlUH,
AJIEKTPOHHBIE 0a3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C IMyHKTOM 7.2 4acTu
I crarbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, 3a HUCKIIOYEHHEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHhe JOKYMEHTHI JIMOO UX M3BATHE SBISIETCS HEOOXOIUMBIM
YCJIIOBUEM TIPEAOCTABICHUS TOCYJapCTBEHHONW WM MYHUIIMMAIBHOW YCIYyTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/iepaIbHbIMUA 3aKOHAMM.

HcyepnbiBaomuii nepeyeHb OCHOBAHUM 1JI 0TKA3a B IpUeMe J0KYMEHTOB,
HEO00XOAMMBIX JJISl NPeI0CTABJICHUSI MYHUIUNIAIBHON yCIAYyIH

2.14. OcHoBaHUsSIMH JUIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIS
PEIOCTABICHUS MYHULIUTIATBHON YCITYTH, SIBISIOTCS:

a) HCYCTAaHOBJICHHE JIMYHOCTU  3asBUTENA  (NIPEJACTABUTENSI  3asBUTEISI)
(HEempHABSIBJICHUE JOKYMEHTA, YJIOCTOBEPSIONMIET0 JHUYHOCTh, OTKAa3 JIAHHOTO JIWIIA
OpPEABSIBUTh  JTIOKYMEHT, YyJIOCTOBEPSAIOUIMH €ro  JMYHOCTb), HEMNOJITBEPKICHHE
MOJIHOMOYU U MPEICTABUTEINS;

0) ¢ 3asBIeHEM O0paTHIIOCh HEHAJIEKAIIEe JIHUIIO;

B) 3asIBJICHUE MOJAHO B OpraH, HE YIOJHOMOYEHHBIA Ha €r0 PACCMOTPEHHUE.

B npueme 3asiBrieHus U npuiaraeéMblx K HEMy JTOKYMEHTOB JIOJKHO OBITh OTKa3aHO
HEIMOCPEACTBEHHO B MOMEHT MPE/ICTABICHUS TAKUX 3asBICHUS U JOKYMEHTOB.

2.15. 3asBnenue, mogaHHoe B GOpMe FIEKTPOHHOTO JIOKYMEHTA C MCIOJIb30BaHUEM
PIIT'Y, EIII'Y, kK pacCMOTPEHUIO HE NPUHUMAETCS B CIIy4ae HEYCTAHOBJICHHUS ITOJTHOMOYUS
npencTaBuTens (B cirydae oOpalieHus MpeCTaBUTENs ), a TAKXKE €CITu:

HEKOPPEKTHOE 3alOJIHEHHE O0sA3aTeNbHBIX ToJied B (OpMEe HWHTEPAKTUBHOTO
sanpoca PIII'Y, EII'Y (oTcyTcTBHE 3amojHEHUs, HEIOCTOBEPHOE, HEMOJHOE JHOO0
HEMPaBUIbHOE 3aIMI0JIHEHUE);

MPEICTAaBICHNE DJIEKTPOHHBIX KOMUU (DIEKTPOHHBIX O0pa3oB) JOKYMEHTOB, HE
MO3BOJISIIONIMX B TIOJIHOM O00BEME TMPOYMTATh TEKCT JOKYMEHTa W/WIW paclo3HaTh
PEKBU3HTHI IOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIE BIAJEIblla KBATU(UIIMPOBAHHOTO CepTH(PHUKATA KITFOUA
MPOBEPKHU DJIEKTPOHHOM TMOANUCU [NAHHBIM 3asiBUTEJNIS, YKAa3aHHbIM B 3asBICHUH O
MOCTAaHOBKE Ha Y4YeT B KaueCTBE HYKJAOMIMXCS B OKWIBIX MOMEIICHUSX,
MPEIOCTaBISIEMBIX TI0 IOTOBOPaM COITMAIBHOTO HaiiMa, MOJaHHBIM B 3JIEKTPOHHOU (opme
¢ ucnoiab3zoBanuem PIII'Y, EIIT'Y.

I/IcqepnblBalomnﬁ MEPECIYCHDb OCHOBaHMIl AJIA IPUHOCTAHOBJICHUA HWIH OTKa3a B
npeaocraBJICHUNA MyHHHHHaﬂLHOﬁ yciayru

2.16. OcHOBaHUA JJIs1 IPUOCTAHOBIICHUS MPEOCTABICHHUS] MYHUIIUTTAIGHON YCIyTH
OTCYTCTBYIOT.



2.17. OcHoBaHWsAMM Uil OTKa3a B NPENOCTABICHUM MYHULHUNAIBHON YCIyId
ABJISIFOTCSL:

HEIpeACTaBIIEHHEe JOKYMEHTOB, yKa3aHHbIX B nyHkrax 2.8.2 - 2.8.9
AJMUHUCTPATUBHOTO  pErjJaMeHTa, OOsI3aHHOCTb 1O NPEIOCTaBICHUI0  KOTOPBIX
BO3JIO’KE€HA Ha 3asIBUTEJS;

MPEIOCTaBICHUE 3aIBUTENIEM HETIONHBIX U (MJIM) HEAOCTOBEPHBIX CBEJICHUI;

OTBET OpraHa IroCyJIapCTBEHHOH BJIACTH, OpraHa MECTHOT'O CaMOYIpaBJICHHS JTUOO
MOJIBEIOMCTBEHHOM  OpraHy TIOCYJapCTBEHHOM BIIACTM WJIM OpraHy MECTHOI'O
caMOYIIpaBJi€HUs] OpPraHU3alMyd Ha MEKBEJOMCTBEHHBIM 3ampoc CBHUAETEILCTBYET 00
OTCYTCTBUU JOKyMeHTa U (win) uH(pOpManuu, HEOOXOAUMBIX Uil MPU3HAHUS TpakJIaH
MaJIOUMYIIIMMHU, B COOTBETCTBUM C MyHKTOM 2.11 Hacrosmero AJIMHHUCTPATUBHOTO
perjiaMeHTa, €clM COOTBETCTBYIOIIMM JTOKYMEHT He ObUI MPEACTABICH 3asBUTEIEM IO
COOCTBEHHOM WHHUIMATUBE, 3a HCKIIOUEHHEM CIIy4yaeB, €CJIU OTCYTCTBUE TaKHUX
3anpalIuBaeMbIX JIOKYMEHTa WM WMH(OpPMAIMU B PACMOPSHKEHUU TaKUX OPraHOB WIIU
OpraHu3auuii MOATBEP>KJAET MPAaBO COOTBETCTBYIOIIMX TpaxaaH ObITh NPU3HAHHBIMU
MaJOUMYIIUMU;

€CJIM €KEMECSYHBINA J0X0]1 32 MEepUo, JOCTATOUHBIN /JI1 HAKOIUICHUS IpasklaHaMU
HEJOCTAIONIMX CPEACTB IJIsi MPUOOPETeHHs >KUJIOTO IMOMEIICHHs, OOJIbIle BEIMYMHBI,
MOJIYYEHHONW B pE3ysbTaTe HUCKIIOYEHHUS M3 PACUETHOrO MOKa3aTess pa3MEPOB CYMM,
PEeyCMOTPEHHBIX MYHKTOM 2 ctaThil 7 3akoHa Pecrybnuku bamkoproctan ot 2 gexa0ps
2015 roma Ne 250-3 «O perynupoBaHWU S>KWIHMIIHBIX OTHOIICHWH B PecryOnuke
bamkoprocTany.

Ilepeuennb yciiyr, KOTOpbie SIBJAOTCH HEOOXOAUMBIMH U 00513aTeJILHBIMM JJI
NnpeaocTaABJeHUsI MyHHIIMNIAJIbHOM YCJIYT'¥, B TOM YHCJie CBeJeHHUs 0 JOKYMeHTe
(1oxkyMeHTax), BbIIaBaeMOM (BbIIaBae€MbIX) OPraHU3AIUSMH, YYACTBYIOIIMMH B

NpeaoCcTABJIEHUN MYHUIUIIAJBHON yCIyru

2.18. VYcayru, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU M O0s3aTEIbHBIMHU IS
IIPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH, U JOKYMEHTHI, BbIJIaBacMbIC OpraHU3AIUSIMH,
YYaCcTBYIOIIMMH B TIPEJIOCTABICHUN MYHULIMIIAIBHON YCIYTH, HE TIPETYCMOTPEHBI.

IMopsinok, pasMep U OCHOBAHUS B3MMAHUS I'OCY1aPCTBEHHON NMOUIJIMHbI HJIH UHOM
IJIAThI, B3MMAaeMOoil 32 PeI0CTaBJIeHHe MYHUIIUIAJIbHON YCJIYTH

2.19. IIpengocraBieHne MyHULIMNAIBHON YCIYTH OCYIIECTBIIAECTCS OECIIATHO.

Iopsinok, pasMep U OCHOBAHUS B3MMAHUS IJIATHI 32 NIPEIOCTABJIEHUE YCIYT,
KOTOpPbIE ABJSAIOTCS HEOOXOAMMbBIMHU U 00513aTeJIbHBIMHU IJIsl IPEI0CTABJIEHUS
MYHUIMNIAJIBHON YCIAYI'H, BKJIIOYAas MH(pOpMaLMIO 0 METOAMKE pacuera pa3mepa
TaKOH IJIAThl

2.20. Ilmata 3a mOpenoCTaBlIEHHE YCIYT, KOTOpPbIE SIBISIIOTCS HEOOXOIMMBIMHU H
00s13aTeNIbHBIMU J1JI1 TIPEAOCTABICHUS MYHUIIUIIATLHON YCIYT'H, HE B3UMAETCs B CBSI3U C
OTCYTCTBHEM TAKHUX YCIIYT.

MaxkcumMajJbHbIH CPOK OKHAAHHUSA B oUe€peau IMpHu nmoaavdce 3asABJICHUSA O
npeaocraBJICcHUNA MYHHHHHaJIbHOﬁ YCJIOYIu 1 IIPH NMOJYYECHUH pe3yJsbTaTa



NpeoCcTaBJIeHUA MYHUIMITAJIBbHOM YCJIYI'H

2.21. Ilpuem 3asBuTeNel NpH HAIMYUA TEXHUYECKOM BO3MOKXHOCTU BEHETCS C
IIOMOIIIBIO 3JEKTPOHHOM CHCTEMBI YIPABIEHUS OYEPEABIO, IMPU ITOM YUHUTHIBAIOTCA
3asIBUTENIH, OCYLIECTBUBILNE MPEABAPUTEIBHYIO 3alUCh MO Tenegony aubdo uepes PIITY,
EITY.

MakcuManbHBIN CPOK 0KUAAHUS B OUEPENN HE MPEBBIIAET 15 MUHYT.

Cpok H nOopsAIOK PEerucTpanMy 3a1poca 3asBUTE/s 0 IPEJOCTABICHUH
MYHHMIMIIAJIBHOM YCIYI'H, B TOM YHCJIe B 3JIEKTPOHHOH opme

2.22. Bce 3asBieHMs, MNOCTYNUBIIME B AJIMUHUCTpPAUUIO, TIPUHATBIE K
paccMOTpeHnt0 AJIMUHHUCTpALME, TOANIekKAT PErUCTPallMM B TeueHue 1 pabouero JHS.

TpGﬁOBaHl/Iﬂ K IOMCIICHUSIM, B KOTOPBLIX MPEAOCTABJACTCH MYHHUIIHMITIAJIbHAdA YCJIyra

2.23. MecTonoJIO)KeHUE aAMUHUCTPATUBHBIX 3aHUM, B KOTOPBIX OCYILECTBIACTCS
IpUEM 3asiBIICHUM M JOKYMEHTOB, HEOOXOIUMBIX JJISI TIPEIOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH, @ TaKXe BbIJlaua pe3yJbTaTOB TOCYJAPCTBEHHOU YCIIYTH, JIOJDKHO 00eCTeunBaTh
yIOOCTBO ISl TpaXaaH C TOYKH 3PEHUS TMEIICXOJHOW JOCTYIMHOCTH OT OCTaHOBOK
00I11IeCTBEHHOTO TPAHCIIOPTA.

B cayudae ecam umeeTcs BO3MOKHOCTh OPraHU3alMM CTOSHKU (MapKOBKH) BO3JIE
3aHus (CTPOCHHUS), B KOTOPOM pa3MEIIeHO MOMeEIeHHe MprueMa U BbIIayd JOKYMEHTOB,
OpPraHU30BBIBAETCSl CTOSTHKA (MapKoBKa) Ui JIMYHOTO aBTOMOOWJIBHOTO TpaHCHOPTa
3asBUTENEH. 3a MOJIb30BAHUE CTOSIHKOM (ITApKOBKOM) C 3asiBUTENIEH IJ1aTa HE B3UMAETCHI.

JUIs mapKOBKM CIIEHUAIbHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAJIUAOB HA CTOSHKE
(mapkoBke) Boiiensercs He MeHee 10% MecT (HO He MeHee OHOTO MecTa) JUIsd OeCTUIaTHON
MAPKOBKU TPAHCIOPTHBIX CPEICTB, ynpaBiasieMbix uHBanugamu [, II rpymm, a Takke
uaBaaamu Il rpynmel B mopsiake, ycranoBieHHOM [IpaBurtensctBoM Poccuiickon
®enepanuu, U TPAHCIOPTHBIX CPEACTB, MEPEBO3AMINX TAKUX MHBAIUIOB U (WIH) AETEH-
UHBaIMAO0B. Ha yKa3aHHBIX TPAHCHOPTHBIX CPEACTBAX JOJKEH OBITh YCTaHOBJIEH
OnoO3HaBaTeNIbHbIA 3HAaK «MHBamum». YKazaHHble MecTa ISl TMAPKOBKH HE JOJKHBI
3aHUMAaTh UHbBIE TPAHCIIOPTHBIE CPENICTBA.

B nensx obecnedyeHus OECHpENATCTBEHHOTO JOCTyMa 3asBUTENCH, B TOM YHUCIE
MEePEBUTAIOIINXCS HA MHBAJIUJIHBIX KOJISICKaX, BXOJ B 3JaHUE U MOMENIEHUS, B KOTOPBIX
MPEAOCTABISETCA TOCYAapCTBEHHAs YCIyra, OOOpYyAylTCA MaHAyCaMH, MOPYYHSIMH,
TaKTHJIbHBIMU (KOHTpacCTHBIMU ) NpEeAYNPEXKIAOMMUMI  AJIEMEHTaMU, WHBIMU
CHEIUATBHBIMHA TPUCTIOCOOTICHUSAMH, TO3BOJIIONIMME OOCCIIEYHTh OECIPENsTCTBEHHBIN
JNOCTYIl U NMEPEABUKEHUE UHBAIUIA0B, B COOTBETCTBUM C 3aKOHOJIATENBCTBOM Poccuiickon
denepanyv 0 CONMAIBLHON 3aIUTE UHBAJIUIOB.

llenTpanbHblii  BXOJ B 3JaHUE YMPABICHUS JIOJDKEH OBbITh  000pyAOBaH
nH(OPMAITMOHHON TaOMMUYKON (BBIBECKOH ), CoMleprKaliei nHpopMaIuio:

HaUMEHOBAHUE;

MECTOHAXO0XKJICHUE U IOPUINYECKHUN aapec;

pexKUM paboOThI;

rpaduk npuema;

HOMepa TeaedOHOB ISl CIIPABOK.

[ToMemienns, B KOTOPBIX MPENOCTABISAECTCA TOCYAAapCTBEHHAs YCIyra, JOJIKHBI



COOTBETCTBOBATh CAHUTAPHO-3MHIEMHOJIOTUYECKHUM MPAaBUIaM U HOPMATHUBAM.
[Tomerienust, B KOTOPBIX IPEIOCTABISAETCS TOCYAAPCTBEHHAS YCIyra, OCHAILAIOTCS:
IIPOTUBOIIOKAPHOU CUCTEMOMN U CPENCTBAMU II0KAPOTYILICHUS,

CHUCTEMOM ONOBEILCHUSA O BOSHUKHOBEHUU YPE3BBIYAHON CUTYALINHU;

CpeICTBAMU OKa3aHUsA NEPBOU MEIULIMHCKOW TOMOIILIH;

TyaJIETHBIMU KOMHATaMU JJIs IOCETUTEIEH.

Mecrta oxupaHus 3asBUTENEH O0OPYIYIOTCS CTYJIbSIMH, CKAMbSIMHU, KOJUYECTBO
KOTOPBIX OIpeAenseTcss UCXOoAs H3 (PaKTUUECKOW Harpy3ku M BO3MOXHOCTEM Mg HX
pa3MelleHus B TOMEUIEHUH, a TAK)Ke MHPOPMALIMOHHBIMU CTEHIAMHU.

TexkcTel MaTepuanoB, pa3MELICHHbIX Ha WH(OPMAIIMOHHOM CTEHJE, IMeyaTaroTcs
yIOOHBIM JJIsi yTeHus ImpudTom, 06€3 UCTHpaBICHUHN, C BBIJCICHUEM Ham0o0Jiee BaXKHBIX
MECT TOJTY>KUPHBIM HIPU(PTOM.

Mecra aJig 3anoJHEHUs 3asBICHUI 000pYAYIOTCS CTYNbsIMHU, CTOJaMU (CTOMKaMu),
OJlaHKaM¥ 3asBJICHUN, MMCbMEHHBIMU MTPUHAJICKHOCTSIMHU.

Mecra mnpuema 3asBuTeNed 000pyAylOTCS HWH(DOPMAIMOHHBIMU TaOJIWYKaMU
(BBIBECKAMU) C yKa3aHUEM:

HOMepa kKaOMHeTa 1 HAMMEHOBAHUs OT/IENa;

dbaMunuM, HWMEHM W OT4YecTBa (TMOCHeqHEe - TMPU HAIWYUHU), JOJKHOCTH
OTBETCTBEHHOTO JIUIIA 32 MPUEM JJOKYMEHTOB;

rpaduka nmprema 3asiBUTEINEH.

PaGouee mMecTo KakI0ro OTBETCTBEHHOTO JIMIA 3a MPUEM JOKYMEHTOB, IOJIKHO
ObITh 000PYIOBAaHO TIEPCOHAJIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyNa K
HEOOXOIUMBIM ~ MH(POPMALIMOHHBIM ~ 0a3aM  JIaHHBIX, II€YaTalollUM YCTPONHCTBOM
(MpUHTEPOM) U KOMTUPYIOIIUM YCTPOUCTBOM.

JIno, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, JOJKHO HMETh HACTOJBHYIO
TaOJIMYKY C YyKazaHueM (aMUIUK, UMEHH, OT4ecTBa (IMOCNEIHEe - MPH HATWYUHU) U
JOJIKHOCTH.

[Ipu nmpegocTaBieHUH TOCYJAPCTBEHHOM YCIYyryd HHBAIUAaM 00€CIIeYuBaIOTCS:

BO3MOKHOCTh O€CTIPENsITCTBEHHOTO JAO0CTyNa K OOBEKTY (37JaHUI0, IIOMEIIEHHUIO0), B
KOTOPOM IPEIOCTABIIAECTCS TOCYJaPCTBEHHAS yCIIyTra,;

BO3MOKHOCTh CaMOCTOSITEJIbHOIO TEPEIBMKEHUSI O TEPPUTOPHM, HAa KOTOPOM
paCIIONIOKEHBl 3[IJaHHUsI W TOMEIIECHHS, B KOTOPBIX MIPEAOCTABISIETCS TOCYIApPCTBEHHAsS
yClIyra, a TakKe€ BXOJa B TakUME€ OOBEKTHI M BBIXOJA M3 HHUX, IIOCAJKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISCKHY;

COIIPOBOX/ICHNE MHBAJIUIOB, UMEIOIINX CTOMKHUE pacCTPOHCTBA (PYHKIIMU 3pEHUS U
CaMOCTOSITEIIbHOTO TIEPEIBUIKEHNS;

HajUIeKalee  pa3MenieHue  obopyJoBaHusT W HocurTened — mHbOpMaImm,
HEOOXOAMMBIX NIl o0ecredeHus: OECpensITCTBEHHOIO JOCTyNa UHBATUAOB K 3[aHHUSIM U
MIOMEIIEHUSIM, B  KOTOPBIX MpPEJOCTaBISAETCS TIOCYJapCTBEHHas yciayra, H K
rOCY/IapCTBEHHOM yCIIyTe ¢ y4€TOM OrpaHUYECHUI MX KU3HEAEATEIbHOCTH;

nyOnupoBaHWe HEOOXOMWMOW JIJIi WHBATUIOB 3BYKOBOM M 3pUTEIHHOU
uH(pOpMaINH, a TAKKE HAIIMUCEH, 3HAKOB M MHOUW TEKCTOBOH U Tpaduueckoii nHpopmanuu
3HaKaMH, BBIIIOJIHEHHBIMU pelibeHO-TOUCUHBIM pudTOM bpaitns;

JOIYCK CYpJIONEPEBOIUMKA U TU(DIOCYPAOTNEPEBOAUHKA;

JOIYCK COOaKU-NPOBOAHUKA MPH HAJIUMYMHM JOKYMEHTA, NOATBEPKIAIOUIErO €€
crienMalibHOe 00yueHue, Ha OOBEKTHI (3aHUs, TIOMEILIEHHUS ), B KOTOPBIX MPEIOCTABIISIOTCS
YCIIyTH;

OKa3aHHWE WHBAJIMIAM MOMOIIY B MPEOJOJICHUH 0apbepoB, MEMIAIOUIUX MOIYYEHHUIO



VMMM YCIYT HapaBHE C APYTUMH JULAMH.
IHoka3aTeju JOCTYIIHOCTH H KA4eCTBA MYHUIMIIAJIbHOU YCJIYI'H

2.24. OCHOBHBIMH IMOKA3aTEJSIMU JOCTYITHOCTH MPEIOCTABICHUS MYHULMIAIBHOU
YCIIYTH SIBJISIFOTCA:

2.24.1. pacnonoxeHue IOMEIICHUM, IPEIHAa3HAYEHHbBIX Uil IMPEIOCTaBICHUS
MYHULANIAIBHOW YCIIYTH, B 30HE JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MAruCTPaJIsiM,
B [Ipezenax MemexoaHou JOCTYITHOCTH s 3asiBUTEIICH;

2.24.2. Hanuuue TOJIHOM M TMOHATHOM HMHPOPMALMM O TOPSIKE, CPOKaxX U XOAe
MPEIOCTaBICHUS! MYHULIMIIAIIBHOM YCIYTH B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX
ceTsix oOIIero moJjib30BaHUs (B TOM 4yucie B ceTu HHTEpHET), cpeacTBax MacCOBOM
uHpoOpMaINH;

2.24.3. BO3BMOXHOCTH BbIOOpa 3asgBUTENEM (POPMbI 0OpaIeHus 3a NPeOCTaABICHUEM
MYHUIIMNAIBHOM YCIYTM HEMOCPEACTBEHHO B AJMHHHUCTpauuio, Jubo B dopme
AIIEKTPOHHBIX IOKYMEHTOB ¢ uctnoyibzoBanuem PIITY, EIN'Y, nmu6o uepes PTAY M®I];

2.24.4. BO3MOXXHOCTb IMOJYYEHHS 3asBUTEIEM YBEIOMIIEHHI O INpPEIOCTaBICHUU
MYHULMIIAJIBHON yciryru ¢ nomotusto PIITY, EINNY;

2.24.5. BO3MOXHOCTb TOJIydeHHs HWH(OpMAIUU O XOJe MpPeaO0CTaBICHUs
MYHHUIIUIQIBHOW  YCIYyIM, B TOM 4YHCI€ C HCIOJb30BaHUEM HWH(OOPMAIMOHHO-
KOMMYHHMKAalIIHOHHBIX TEXHOJIOTHH.

2.25. OcCHOBHBIMH IIOKa3aTeJIIMU KauyecTBa NPEJOCTABICHUS MYHULHMNAIBHOM
YCIIYTH SIBIISIFOTCA

CBOEBPEMEHHOCTh NPEAOCTABICHUS MYHUIUINAIBHOW YCIYTH B COOTBETCTBUH CO
CTaHJApPTOM €€ IPEAOCTABICHUS, yCTAHOBIEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

MUHHUMaJIbHO  BO3MOXXHO€  KOJIMYECTBO  B3aUMOJECHCTBHII  TIpakJIaHUHA C
JNOJKHOCTHBIMU JIMLIAMH, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHUIIUIIAJIbHON YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX JKaJIOO Ha JEUCTBUA (0€3/1€HCTBHE) COTPYAHUKOB M UX
HEKOPPEKTHOE (HEBHUMATEJIBHOE) OTHOIICHUE K 3asSBUTEIISIM;

OTCYTCTBUE HapYILICHWIl YCTAHOBIICHHBIX CPOKOB B MPOLECCE MPEAOCTaBICHUS
MYHHIANAJIBbHON YCIIYTH;

OTCYTCTBHE 3asABJIECHHM OO0 OCMAapUBaHWU pEIICHUH, AehcTBHI (Oe3aeHCTBHS)
AIMUHHCTpAIIMK, €ro JOJDKHOCTHBIX JIMI, T[PUHUMAEMbIX (COBEpIIECHHBIX) MpHU
IIPEAOCTABICHUN MYHULMIIAJBHON YCIIYTH, [0 UTOTaM PACCMOTPEHMS KOTOPBIX BBIHECEHBI
penieHus 00 yIOBIETBOPEHUH (YACTUYHOM YyJIOBJIETBOPEHNUH ) TPEOOBaHMIA 3asiBUTEIICH.

HNuble TpedoBaHMsl, B TOM 4YHCJIe YYUTHIBAKOIIHME 0COOCHHOCTH MPEA0CTABICHUS
YCJIYTH M0 3KCTEPPUTOPHATBHOMY NPUHIUIY (B cJIy4ae, ecJiM roCy1apCcTBeHHAasI
yCJIyra npeacTaBJisieTcs IKCTEPPUTOPUATBLHOMY NPUHINILY) M 0COOCHHOCTH
NpeaocTaBIeHUs MYHUIIMNIAJbHOM YCJIyru B GopMe 3JIEKTPOHHOIO JOKYMEHTAa

2.26. IlpenmocraBieHne MYHUUWNAIBHOW YCIYTH II0 3KCTEPPUTOPHATBHOMY
MPUHILIMITY OCYILIECTBISECTCS B YaCTU NpUEMa 3asBieHUA U NOoKymeHTOB PI'AY M®II. B
WHBIX CIIy4asX MNPEJOCTaBICHUE TOCYAAPCTBEHHOM YCIYTHM IO SKCTEPPUTOPHUAIBHOMY
MPUHLIUITY HE OCYLIECTBIISETCS.

2.27. 3asButensiM o00eCHEYMBACTCS BO3MOXKHOCTbH MPEACTABICHUS 3asBICHUS O
MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH M MPUIIAraeMbIX K HEMY JOKYMEHTOB B popme
AJIEKTPOHHOTO JOKYMEHTA.



[Ipy nmojgaye (puU3HUECKUM JIMLIOM 3asBICHHUS O MPEAOCTABICHUU MYHUIUNAIBHOU
yciyru B 3nekTpoHHo ¢opme nocpenactsom PIITY, EINI'Y wucnonb3yercsa mnpocras
JJIEKTPOHHAs MOANMUCH IPU YCIOBHUM, YTO IIPU BbIJAYE KJIFOYa IPOCTOU DIIEKTPOHHOU
MOJANMKUCH JUYHOCTh (PU3UYECKOrO JMIA YCTAHOBJIEHA MPU JUYHOM IpHeMe. 3asiBUTEISAM
oOecreynBaeTcsl Bblaya pe3ysbTaTa MYHULMIAIBHON YCAyru B (OpMe 3JIEKTPOHHOTO
JOKYMEHTa, 3aBEPEHHOT0 YCHJICHHOM KBaJU(UUHUPOBAHHON HIIEKTPOHHON MNOAMKUCHIO
AaMuHUCTpalu (Mpy HATUYKH).

II1. CocrTaB, noc/jie10BaTEIbHOCTh U CPOKHU BBINOJHEHHSI AAMUHHUCTPATUBHBIX
npoueayp, Tped0BaHus K MOPSIAKY UX BHINIOJHEHHSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOH opMme
HNcuepnbiBaomuii nepevyeHb A AMUHUCTPATUBHBIX MPOLEAYP

3.1 IlpenocraBieHne MYHULMIIAJBHON YCIyrd BKIIOYAeT B ceOsl Cleayrolue
aJIMUHUCTPATUBHBIC MPOIICTYPHI:

IPUEM U PETUCTPAIIUS 3asBICHUS U HEOOXOUMBIX TJOKYMEHTOB;

paccMOTpeHHEe 3asBJICHUsT M  TPEACTaBICHHBIX JIOKYMEHTOB, HaIpaBJICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB O MPEIOCTABICHUU JOKYMEHTOB U UH(POpMAITUH;

pacder pazMepa 10Xofa, MPUXOISAIIETOCSs Ha KaXKJOro 4jieHa ceMbd (OAMHOKO
POXKUBAIOIIETO TPaXKJaHWHA) W ONPEICIICHUE CTOMMOCTH HMMYIIECTBA TpakIaHWHA-
3asBUTEJIA, B IEJISIX IPU3HAHUS €70 MAJIOUMYIIIHM;

NPUHITHE PEIIeHUs O MPHU3HAHWUU (OTKa3e B MPU3HAHUM) TpakAaHUHA-3asiBUTEIIS
MaJOMMYIIMM B HEISAX TMOCTAaHOBKM Ha YYeT B KAaueCTBE HYXKIAIOUIETOCS B >KUAIIOM
MOMEIIIeHU! MO0 00 OTKa3e B MPEOCTABICHUH YCIYTH

Onucanume coctaBa W TOCHEAOBATEIBHOCTH, a TakKK€ CpPOKHU BBITIOJHEHUS
aIMUHUCTPATUBHBIX TMporenyp (AeicTBuil) mnpeAcTaBieHsl B mnpuioxkeHun Ne 4 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb aAMMHHUCTPATHBHBIX NMPOLEAYP (AeiiCTBUM) NPHU NMPEAOCTABICHUHN
MYHULMIAJIBHON YCJIYIH YCJIYT B 3JIEKTPOHHOM hopme

3.2. OcoOeHHOCTH MPEIOCTABICHUSI YCIYTH B SJIEKTPOHHOH (hopMme.

3.2.1. Ilpu mnpenocTtaBieHUH MYHUIIUNAIBLHON YCIyrd B JJICKTPOHHOU (opme
3asBUTEINO 00ECTIEUNBAOTCS:

noJiyueHre MHGOpMAIMKM O TOPSAKE W CPOKaxX MPEIOCTaBICHUS MYHHUIIUTIATBHOM
YCIIYTH;

3anuch Ha npueM B AxamuHuctpauuto, PI'AY MO®I] nns nmomaum 3ampoca o
MPEAOCTaBICHUY MYHULIMITIAIIBHOW YCIYTH (J1ajiee - 3a1poc);

dbopmMupoBaHUE 3ampoca;

MpueM ¢ peructpauuss AJIMUHUCTpalMed 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH;

MOJIyYEHHUE pe3yJbTaTa NPeI0CTABICHUS] MYHULIUITAIbHOW YCIYTH;

MOJIyYEHHE CBEJCHUMN O XOJI€ BBITIOJIHEHHUS 3aIpOca;

OCYIIECTBIICHHE OLICHKHU Ka4eCTBA MPEOCTABICHUSI MyHULIUITAIIBHON YCIyTH;

nocyaeoHoe (BHeCyneOHOe) 00KajdoBaHHME PEIICHUW W JACHCTBUN (Oe3meicTBHS)
AnMUHUCTpAIuu, JU00 nelcTBUsS (0€31eMCTBUE) MOMKHOCTHBIX JIWIl AJMHHUCTPAIUH,
MPEAOCTABIISIONIETO MYHUIIUIIAIBHYIO YCITYTY.



3.2.2. 3anuck Ha mpueM B AJMUHUCTPAIUIO WM MHOTO()YHKIIMOHAJIBHBIA LEHTP
JUTSl IOJIAYH 3aIpoca.

IIpu opranusamnuu 3anucu Ha npueM B Aagmunuctpannto, PI'AY M®IL] 3assurento
o0ecreynBaeTcss BO3SMOKHOCTH:

a) 03HaKOMJICHHUS C pacnucanueM padbotel Anmunuctpauuu, PICAY M®I, a taxxe
C JIOCTYNHBIMH ISl 3alIMCH HA IPUEM JIaTaMU U MHTEpBajlaMu BpEMEHU MpPHUEMa;

0) 3amMcu B J00bIe CBOOOJHBIE Il NpUeMa JaTy W BpeMs B Mpeaenax
YCTAHOBJIEHHOTO B AJIMUHHUCTpPAllMd WM MHOTO(YHKIHMOHAJIBHOTO II€HTpa Trpaduka
Ipyrema 3asiBUTEJICH.

Anmunuctpauusi, PCAY MOI] He BnpaBe TpeOoBaTh OT 3asiBUTENSI COBEPIIEHUS
UHBIX JIEUCTBHM, KpOME MPOXOXKIEHUS UACHTU(PUKALUM U ayTeHTU(PUKALUU B
COOTBETCTBMM C HOPMATUBHBIMHM NPaBOBbIMH akTamMu Poccuiickoit denepannu, yKkazaHUs
HelMu TpueMa, a TakkKe TPEeJOCTaBICHUS CBEACHHS, HEOOXOAMMBIX [UJIs pacyéra
JUIMTETLHOCTH BPEMEHHOI'O0 HWHTEpBaia, KOTOPbIM HEOOXOAUMO 3a0pOHHUPOBATH IS
npueMa.

3anMch Ha TMPUEM MOMKET OCYUIECTBISATHCS IMOCPEACTBOM HH(MOPMAIMOHHON
cucteMbl Anmunuctpanuu, PI'AY M®Il, koropas obOecreuynBaeTr BO3MOXKHOCTD
unrerpauuu ¢ PIII'Y, EIT'Y.

3.2.3. ®opMupoBaHue 3arpoca.

@opMHUPOBAHUE 3aIIPOCA OCYIIECTBIIAETCS MMOCPEACTBOM 3AMOJHEHUS 3IEKTPOHHOMN
dbopmn 3anpoca Ha PIITY, EIIT'Y 6e3 HEoOX0AMMOCTH JOTOJIHUTEIIBHOM TTOIa4M 3ammpoca
B KaKOH-1100 WHOU opme.

Ha PIII'Y, EIII'Y pa3smematorcst oOpasiisl 3arodHEHUs SJIEKTPOHHOH (HOpPMBI
3amnpoca.

dopmaTHO-JIOTUYECKasi TpoBepka CHOPMUPOBAHHOTO 3ampoca OCYIIECTBISETCS
MocJie 3aroJIHEHHs 3asgBUTENIEM KaKJIO0TO U3 TMOoJIel 31eKTpoHHOM ¢dopmbl 3ampoca. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aIMOJIHEHHOTO MOJIS 3JEKTPOHHOU (OpMBI 3arpoca 3asiBUTEIh
YBEAOMJIISIETCS O XapaKTepe BBISIBICHHON OMIMOKHU U TOPAJIKE €€ YCTPAHSHHS TTOCPEICTBOM
UH(OPMAIIMOHHOTO COOOIIEHUS HETIOCPEICTBEHHO B AJICKTPOHHOM hopme 3ampoca.

[Tpu hopmupoBaHUM 3ampoca 3asIBUTEITIO 00ECIICUNBACTCS :

a) BO3MOXXHOCTb KONHPOBAaHHUS M COXPAHEHHUs 3alpoca U HUHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIS1 IPEIOCTaBICHUS MYHHUITUTIAIBHON YCIIYTH;

0) BO3MOXXHOCTb 3aIlOJIHEHUS HECKOJIBKUMHU 3asBUTEISIMH OJHOW 3JIEKTPOHHOU
dbopMbI 3ampoca mpu OOpaIieHUH 33 MYHHIMMAIbHBIMUA YCIyraMu, MpeArnoararoiiiMu
HaIIpaBJICHUE COBMECTHOI'O 3alpoca HECKOJbKUMHM 3asABUTEISIMHU (OIHCHIBAETCA B CIydyae
HEO0OXOIMMOCTH JIOTIOJTHUTENBHO);

B) BO3MOXXHOCTb I€YaTH Ha OyMa)KHOM HOCHUTEJE KOMHM 3JIEKTPOHHOH (HOpMBI
3amnpoca;

I) COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3HAYCHHH B
T1000H MOMEHT MO >KEJIaHWIO IMOJIb30BaTeNs, B TOM YHMCIE MPU BO3SHUKHOBEHUU OIIMOOK
BBOJIa U BO3BpaTe JIJIsl TOBTOPHOTO BBOJIa 3HAYCHHM B AIEKTPOHHYIO (popMy 3ampoca;

71) 3aMOJIHCHUE TOJIEH SJEKTPOHHOW (DOpMBI 3ampoca 0 Hadajga BBOJAA CBEIACHHM
3asiBUTEJIEM C HCIOJIb30BAHHEM CBEJCHUI, pa3MEIICHHbIX B (eIepaibHON cucTeMe
«Enunas  cucrema  uaeHTUOUKAUMM W ayTeHTHPUKAMU B  UHQPACTPYKTYypE,

o0ecrieunBaroIIei MH()OPMAIIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBUE
MH(QOPMALIMOHHBIX CUCTEM, HUCIOJb3YEMbIX JJIi MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULMNAIBHBIX YCIAYT B DJJIEKTpOHHOM ¢dopme» (maimee — eauHas cUCTEMaA

UIeHTU(PUKAIMU U ayTeHTU(PUKALIMKU), U CBEJACHUH, omyOnnKoBaHHBIX Ha llopramax, B



YacTH, Kacalollelcsl CBEJIEHHUM, OTCYTCTBYIOIIUX B €IMHON cucTeMe HACHTU(DUKAIUHN U
ayTeHTU(UKALINH;

€) BO3MOKHOCTh BEpPHYTbHCSI Ha JIFOOOU U3 ATANOB 3aMOJIHEHUS DJIEKTPOHHOU (hOPMBI
3ampoca 0e3 moTepu paHee BBECHHON HHPOpMAITUY;

) BO3MOXHOCTh jgoctymna 3asButens Ha PIII'Y, EIII'Y k panee momaHHBIM UM
3ampocaM B TEUYEHHE HE MEHEE OJHOTO ToJla, a TaKKe YacTUYHO CHOPMUPOBAHHBIX
3aIIpOCOB — B TCUCHUE HE MEHEE 3 MECSIICB.

ChopMupoBaHHBIM U TMOJNUCAHHBIA 3alpPOC, U MHBIE JTIOKYMEHTHI, HEOOXOAMMBIC
1. TPEAOCTABICHUS MYHUUMIAIBHOM YCIYTHM, HANpaBlIAlOTCS B AJIMHUHUCTPAIUIO
nocpeactsom PIITY, EINTY.

3.2.4. AnmuHMCTpanus 00ecreurnBaeT:

a) TMpuUeM JOKYMEHTOB, HEOOXOAMMBIX JUIsl TMPEIOCTABICHUS MYHUIIMITAIHHOM
yCIYyTH;

0) HampaBJeHHE 3asIBUTEIIO DJICKTPOHHBIX COOOIIEHUN O MOCTYIUICHUH 3aIpoca, O
npueme 3ampoca Jub0 00 OTKaze B MpUEME K PAaCCMOTPEHHMIO B CPOK He mo3gHee 1
pabouero nHs ¢ MoMeHTa ux mnojgauu Ha PIITY, EIII'Y, a B ciaydyae ux MOCTYIJICHUS B
HepaOouMii UK TPa3AHUYHBIN JI€Hb, — B CJIEIYIOIINM 32 HUM NIEPBBIA pabouuil 1eHb;

B) PETHCTpaIlMIO 3ampoca B TeueHue 1 pabodero AHS ¢ MOMEHTa HaIlpaBJICHUS
3aSBUTEIIIO DJICKTPOHHOTO COOOIICHUS O TMOCTYIUICHUH 3ampoca 0e3 HeoOXOAMMOCTH
MOBTOPHOTO TPEJACTABJICHUS 3asBUTEIIEM TaKMX JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIEC.
AnMuHHCTpaIusi obecrieynBaeT MpueM JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTaBICHUS
MYHUIIUTAIBHONW YCIYTH, M PETUCTpAIMIo 3ampoca 0e3 HeoOXOJUMOCTH IMOBTOPHOTO
NpE/ICTABIICHUsI 3agBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, €ClId MHOE He
YCTaHOBIIEHO (eepaibHbIMU 3aKOHAaMH M TPUHUMAEMbIMH B COOTBETCTBHU C HUMHU
aktamu [IpaButennctBa Poccuiickort denepannn, 3akonamu Pecnybnuku bamkoproctan
U TNpPUHAMAaeMbIMU B COOTBETCTBMM C HHUMH aktamu PecmyOnuku bamkopTtocran,
MYHULIUIIAJIbHBIMU [TPABOBBIMU aKTAMMU.

IIpenocraBieHne MYHULMIIAJBHOM YCIYTM HAYMHAECTCS CO JHS HaIpaBJICHUS
3asIBUTEIIO DJIEKTPOHHOTO COOOIICHHS O IPUEME 3asIBICHHUS.

3.2.5. DNeKTpOHHOE 3asiBICHHE CTAHOBHUTCS JOCTYIHBIM U JOJDKHOCTHOTO JIMIIA
AIMUHHCTpAIIMM, OTBETCTBEHHOI'O 3a MPHEM U PETUCTpAlMIO 3asBlIeHHS (Hanee —
OTBETCTBEHHBIM  CIEIMAIUCT), B HWHPOPMALMOHHOW CHCTEME MEXKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3auMoiercTBus (nanee — CMOB).

OTBETCTBEHHBIN CIEIIUATHCT:

MPOBEPSAET HAIWYME BJIEKTPOHHBIX 3asBieHuM, noctynusBmux c¢ PIITY, EIIIY ¢
MIEPUOJIOM HE PEXE ABYX pa3 B JCHb;

M3y4daeT TMIOCTYNHWBIINE 3asBICHUS W TMPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

NPOU3BOJAUT JEUCTBUS B COOTBETCTBUM C NYHKTOM 3.2.4  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. 3asBUTEINIO B KAUE€CTBE PE3yJbTaTa MPEAOCTABICHUSI MYHUIIUIIAIbHON YCIYTH
00ecIreunBaeTcs Mo ero BEIOOPY BO3MOKHOCTh TIOTYYCHHUS :

a) DJIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOIO YMOJHOMOYEHHBIM JOJKHOCTHBIM
JUIOM YIOJHOMOYEHHOTO OpraHa C HCIOJIb30BAHHEM YCUJIECHHOW KBadu(UIIMPOBAHHOMN
3JIEKTPOHHOM TOJIIHCH;

0) 0KyMeHTa Ha OYMa)KHOM HOCHUTEJIe B MHOTO(DYHKIIMOHATILHOM LIEHTpE.

3.2.7. Tlomydyenwe wHpOpPMAIUH O XOAC H PE3YJNbTaTe MPEAOCTABICHUS
MYHUIMOAIBHOW yCcIayru npousBoautcs B «Jluunom kabunete» Ha PIITY, EII'Y npu



YCJIOBUU AaBTOpHU3AIlMU, a Takke B MOOWIBHOM MPHWIOKEHUU. 3asBUTEIb HMEET
BO3MOKHOCTh MPOCMATPUBATh CTATyC JEKTPOHHOTO 3asIBJICHUS, a Takke UHPOPMAIUIO O
JTanbHEUIIUX ACUCTBUSX B «JIMUHOM KaOMHETE» MO MHUIIMATUBE, B JIFOOOE BpEeMs.

[Ipu nmpenocTaBiaeHUU YCIYTH B 3JIEKTPOHHOU (POopMe 3aIBUTEIIO HAMPABIISIETCS

a) yBEIOMJIEHHE O 3alUCMd Ha TMpueM B  AJMUHHUCTpALMIO  WIH
MHOTO(YHKIIMOHAJIBHBINA LIEHTP, COAEprKalllee CBEICHUS O JJaTe, BPEMEHH U MECTE MPUEMA;

0) yBeIOMJIEHME O NpPHUEME M PETrUCTpaluu 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIIYTH, COJEpKalllee CBEACHHS O
dakTe mpueMa 3amnpoca U JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEIOCTABICHUS YCIYTH, U
Hayaje MpoUeaypbl MPEAOCTABICHUS YCIYTH, a TaKXe CBEIACHUS O JaTe€ U BPEMEHHU
OKOHYAHUS MPEJIOCTaBICHUS YCIYrd JTUOO MOTUBUPOBAHHBIN OTKa3 B MPUEME 3ampoca U
WHBIX JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS YCIYTH;

B) yBEJIOMJICHHE O pe3yJibTaTaX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHULMMNAIBHOM YCIYTH, COJEpXkaliee CBEICHUS O MPUHATUH
MOJIOKUTEITLHOTO PEIICHUS O MPEJOCTaBICHUN MYHMITUTIAIBHON YCIYTU M BO3MOXKHOCTH
MOJIYYUTh PEe3yJbTaT MPEJOCTABICHUS] MYHUIIUNAIBHOW YCIYyTH JIMOO MOTHBHUPOBAHHBIN
OTKa3 B IIPEJOCTABICHUN MYHUIIUITAIIBHOW YCITYTH.

3.2.8. OneHka Ka4ecTBa MPEJOCTaBIEHUS YCIYTU OCYIIECTBISETCS B COOTBETCTBUU
c IlpaBunamu oueHku TpaxkaaHamu d(HGEKTUBHOCTH JACSATEILHOCTH PYKOBOJUTEIICH
TEPPUTOPUATIBHBIX OPraHoB (pejepalibHBIX OpPraHoOB HCIOJIHUTEILHONW BIacTH (UX
CTPYKTYPHBIX  TOJpa3/ieIeHU) C  Y4eTOM  KayecTBa  MPEJOCTaBICHUS  UMU
rOCYJApCTBEHHBIX YCIYT, a TaKXe€ MPUMEHEHUS PE3YJIbTAaTOB YKa3aHHOM OIIEHKH Kak
OCHOBAaHUSI IS TPUHATHS PEINIEHUH O JOCPOYHOM IMPEKPAIIECHUH HUCIOIHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJUTEISIMH  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEPKJICHHBIMU T1ocTaHOBIeHUEM IIpaButensctBa Poccuiickoit ®enepamuu ot 12
nekabps 2012 roma Ne 1284 «OO0 omenke rpaxkaaHamMu dOQGEKTHBHOCTH JESITEIHHOCTH
PYKOBOJUTEJIEH TEPPUTOPHAIBHBIX OpPraHOB (enepaibHbIX OPraHoOB HCIOIHUTEIbHOU
BJAaCTU  (MX  CTPYKTYpHBIX  MOJpa3lelICHUil) W  TEPPUTOPUAIBHBIX  OpPraHoB
rOCY/IapCTBEHHBIX BHEOIOJKETHBIX (POHIIOB (MX PETHOHAIBHBIX OTAENEHUN) C y4EeTOM
KauecTBa NPEAOCTABICHUS HMMHU TOCYJapCTBEHHBIX YCIYI, a TakkXe€ O MNPUMEHECHUU
pEe3yIbTAaTOB YKAa3aHHOW OLEHKM KaK OCHOBAHUA [JISl MPUHATHUS PELICHHN O JOCPOYHOM
NPEKPALIEHUH HUCTIOJHEHHSI COOTBETCTBYIOIIMMHU PYKOBOJIMUTEISIMA CBOMX JOJKHOCTHBIX
00s13aHHOCTEI.

3.2.9. 3asBurento oOecrmeuynBaeTCs BO3MOKHOCTH HAIPaBICHUS KAJIOOBl Ha
pemieHus, JneWcTBus uiu  Oe3deiicTBHE  AJIMHHHUCTpPAlUM, JOJDKHOCTHOTO  JIMIIA
AIMUHHCTpAHM, JMOO MYHHMITUIIAIBHOTO CIIYXAIero B COOTBETCTBUU CO cTaTheit 11.2
®enepanbHoro 3akoHa Ne210-O3 u B mOpsiAKe, YCTAHOBIEHHOM IOCTAHOBICHHEM
[IpaButennbctBa Poccuiickoit ®denepaunu or 20 wHosiOps 2012 roma Ne 1198 «O
dbenepaabHON TOCYIapCTBEHHOW MH(DOPMAITMOHHOW CHCTEME, 0O0CSCIICUMBAFOIICH MpoIece
nocyaeoHoro, (BHeCyAeOHOTO) oOO0XajdoBaHWUS pEIICHUH W JercTBUi (Oe3aericTBHs),
COBEPIICHHBIX MPU MPEJOCTABIECHUN IOCYIapPCTBEHHBIX U MYHUIIUTIATIbHBIX YCIYT».

HOpHI[OK HCIIPABJICHHUSA JONIYIICHHBIX OIICYATOK U omunodoOK B BbBIJAHHBIX B
peE3yJabTaTe NPCAOCTABJICHUA FocyﬂapCTBeHHOﬁ YCIYIH 10KYMEHTAaX

3.3. B ciyuae BbISBICHUS OINEYATOK M OIIMOOK B JOKYMEHTaX, BBIJIAHHBIX B
pe3yibTaTe MpPeIOCTABICHUS] MYHUIMIIATIBHOW YCIyTH, 3asBUTENb BIIpaBe OOpPAaTUTHCS B


consultantplus://offline/ref=7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M
consultantplus://offline/ref=FD33AA8C5611180459E2B0DB21B49A1C65ECC46A8334F0F6FC25338640525E9EA955DE45E5h30EM
consultantplus://offline/ref=FD33AA8C5611180459E2B0DB21B49A1C66E2CE68863DF0F6FC25338640h502M

AJIMUHHCTpPAIIMIO C 3asBJICHHUEM OO0 HCHPABICHUU JIOMYIICHHBIX OIMEYaTOK MO (opme
COTJIACHO MPUJIOKEHNIO Ne 3 Kk ATMUHHUCTPATUBHOMY PETJIAMEHTY.

B 3asBneHun 00 ucCHpaBlieHHH ONEYATOK U OHIMOOK B 00SI3aTEbHOM MOPSIKE
YKa3bIBAIOTCS

1) nHaummeHOBaHMe AJMHHHUCTpAIlMM, B KOTOPBIA MOJaeTcsl 3asBIEHUE OO0
WCIIPaBIICHHUE OIEUYaTOK;

2) BUJ, JaTa, HOMEp BbAa4M (pEerucTpalyu) JTOKYMEHTa, BbIIAHHOTO B pe3yJibTaTe
MPEOCTaBICHUS MYHUIIMTIATBHON YCIIYTH;

3) damwius, ums, OTYECTBO (MpU HAIUYUHU), aIpPEeC MECTa >KUTEIbCTBA (MecTa
npeObIBaHUA), aJIPEC ANEKTPOHHON MOUTHI (IIPU HAJIUYUU), HOMEP KOHTAKTHOTO TesedoHa,
JTAHHBIE OCHOBHOTO JJOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTb.

6) PEKBU3UTHI JOKYMEHTa (-OB), 0OOCHOBBIBAIOIIUX JIOBOJbI 3asIBUTENSI O HAJTHUYUU
OTIEYATKH, a TAK)KE COJICPIKAIIUX MPABUILHBIE CBEJICHMUS.

3.4. K 3asBleHHIO TOHKEH OBITh MPUJIOKEH OPUTHHAT JIOKYMEHTA, BBIJAHHOTO IO
pe3yabTaTaM Mpel0CTaBICHUS MYHUIIUIIAIBHONW YCIYTH.

B cnywae ecnu OoT uMEHM 3asBUTENsl JCHCTBYET JIMIO, SIBJISIIOLIEECS €ro
MPEJICTABUTEIIEM B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoii denepannu, Takxke
PEACTABISAETCS JOKYMEHT, YJIOCTOBEPSIONIMNA JTUYHOCTh TMPEACTABUTEINS, U JOKYMEHT,
MOATBEPKIAFOITUN COOTBETCTBYIOIINE TTOJITHOMOYHSI.

3.4. 3asBneHue 00 UCHOpaBICHUM ONEYATOK U OMIMOOK MPEACTABISIIOTCS
CJIEIYIOIIMMU CIIOCO0aMHu:

— JIMYHO B AZIMUHHCTPALIUIO;

— IMOYTOBBIM OTIPABICHUEM;

— myTeM 3anojiHeHus GopMeI 3arpoca depe3 «JInunbiit kabunet» PIITY, EINTY;

— 4yepe3 MHOTO(YHKITMOHATIbHBIN IIEHTP.

3.5. OcHOBaHUsAMHM AJI1 OTKa3a B MpHeMe 3asiBICHHs 00 MCHpPaBICHUU OINEYATOK U
OIINOOK SIBIISIOTCS:

1) mpencraBiieHHBIE JOKYMEHTBI [0 COCTaBY U COJAEPKAHHI0 HE COOTBETCTBYIOT
TpeboBaHUsAM MYHKTOB 3.3 1 3.4 AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) 3asBUTENIb HE SIBJIAECTCS MOIYYaTEIEM MYHULIMIAIBHON YCIIYTH.

3.6. OTKka3 B mpueme 3asBIICHUS 00 MCIPABICHUU OINEYATOK M OIIMOOK MO WHBIM
OCHOBAHUSM HE JOIYCKAETCHI.

3asBUTENh MMEET MPaBO IMOBTOPHO OOpPATUTHCA C 3asBICHHEM 00 HCIpaBICHUU
OTIEYaTOK U ONIMOOK MOCIIC YCTPAHEHHS] OCHOBAHHM JJIT 0TKa3a B UCIPABJICHUH OTEUYATOK,
MPEAYCMOTPEHHBIX MYHKTOM 3.5 AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.7. OcHOBaHUSAMU IS OTKa3a B UCIIPABICHUH OMEYATOK M OITUOOK SIBIISIOTCS

OTCYTCTBHE HECOOTBETCTBUUA MEXKIY COAEPKAHUEM JOKYMEHTa, BBIJAHHOIO IIO
pe3yiabTaTaM MpPEeJOCTaBICHUS] MYHULUIAIBHOW YCIYTH, U COJAEpP’KaHUEM JOKYMEHTOB,
MPEACTABICHHBIX 3asBUTEJIEM CAMOCTOSITEBHO U (MJIM) IO COOCTBEHHOW WHHUIIMATUBE, a
TAK)KE€ HAaXOMSIIUXCS B PACHOPSIKEHUN AJIMUHUCTpAIMU U (UJIK) 3aMpPOIICHHBIX B paMKax
MEXBEJJOMCTBEHHOTO  HMH(POPMAIIMOHHOTO  B3aWMOJCHCTBUS TIPU  NPEIOCTABICHUU
3asBUTEIII0 MYHUIIUTIAJIbHON YCIIYTH;

JIOKYMEHTBI, MPEJICTABICHHBIC 3asBUTEJIEM B COOTBETCTBUU C NYHKTOM 3.3
AJIMUHHCTPATUBHOTO pPErjlaMeHTa, HE MPEJICTABISUINCh paHee 3asiBUTENIEM IpU Mojaye
3asBJICHUS. O TNPEAOCTABICHUU MYHUIMIAIBHONW YCIYrHM, NpPOTUBOpEYAT JaHHBIM,
HaxXOJSIIUMCSL B PAaCIOPSIKEHUH AJMHUHUCTpAlMu YW (WIM) 3alpoOUIEHHBIX B paMKax
MEKBEJIOMCTBEHHOIO ~ MH(POPMAIMOHHOTO  B3aUMOJEHUCTBUSI TIPU  MPETOCTABICHUU
3asIBUTEII0 MyHUIUTIAJbHON YCIIYTH;
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NOKYMEHTOB, YKa3aHHbIX B MOANYHKTe 6 mnyHKTa 3.3 AJMUHUCTPATHBHOTO
perjiaMeHTa, HeZJOCTaTOYHO JJI Havyajia Npoleaypbl UCIIPABICHUH OIEYaTOK U OLIUOOK.

3.8. 3agBneHne 00 HCHpPABICHUU OMNEYATOK U OMMOOK PErucTpUpyeTcs
AJMUHUCTpaLME B T€YEHUE OJHOTO paboyero JHS C MOMEHTA MOJIy4YEHHUs 3asiBICHUS 00
UCITPaBJICHUH ONEYaTOK U OIUMOOK, U TOKYMEHTOB IMPUIIOKEHHBIX K HEMY.

3.9. 3asBnenue 00 HCHPABICHUM OINEYATOK U OUIMOOK B TE€UEHHUE IMATH Pabodmx
JHEW C MOMEHTA PErMCTPALMM B AJIMHUHHUCTPALIMU TAaKOTO 3asBJICHHUS PAaCCMaTpPUBAETCS
AMUHUCTpallel Ha TpeIMeT COOTBETCTBHS TpPeOOBAHUSM, MPEAYCMOTPEHHBIM
HACTOSIIUM AJIMUHUCTPATUBHBIM PErIaMEHTOM.

3.10. Tlo pe3ynbTaTaM pacCMOTPEHHs 3asBJICHUS OO0 HMCHPABICHUMU ONEYATOK U
OLIMOOK AAMUHUCTpPALIMS B CPOK, MPEAYCMOTPEHHBIA MYHKTOM 3.9 AJMUHUCTPATUBHOTO
perjiaMeHTa:

1) B cinydae OTCYTCTBHMSI OCHOBAaHMU JUIsi OTKa3a B MCIPABIECHUU OMNEYATOK U
OLIMOOK, MPETyCMOTPEHHBIX MYHKTOM 3.7 AJIMUHHCTPATUBHOI'O PErjlaMeHTa, MPUHUMAET
pelieHre 00 UCIPABICHUH ONEYaTOK M OUTHOOK;

2) B ciydyae HalM4yusg XOTs Obl OJHOTO M3 OCHOBAHWM JUIsl OTKa3a B MCIPABICHUU
OMEYaTOK, MPEIYCMOTPEHHBIX NYHKTOM 3.7 AJIMHUHHUCTPAaTUBHOTO pErjaMeHTa,
NPUHUMAET pelieHre 00 OTCYTCTBUU HEOOXOAMMOCTH HUCIIPABICHUS OTMIEYaTOK U OIIHUOOK.

3.11. B ciayuae npuHATUS pelieHus 00 OTCYTCTBHH HEOOXOIUMOCTH HUCTIPABICHUS
OIMEYaTOK U OUIMOOK AJIMUHUCTpAIMS B TeueHUE 3 pabouyux IHEW C MOMEHTAa IMPUHSITHS
petieHust opopMIIsIETCs TUCBMO 00 OTCYTCTBUU HEOOXOJAMMOCTH UCIIPABJICHUS OMEYaTOK U
OIIMOOK C YKa3aHWEM MPUYHH OTCYTCTBUS HEOOXOIUMOCTH.

K nucemy 00 OTCYTCTBMHM HEOOXOIMMOCTH HUCIHPABICHHS OINEYaTOK M OIMIMOOK
NPUKIAAbIBAETCS OPUTHMHAI JOKYMEHTA, BBIIAHHOTO IO pe3yJbTaTaM IpPEIOCTaBICHHUS
MYHUIIMTAIBHON YCITYyTH, 32 UCKIIOUEHUEM Ciy4as MoJayM 3asiBiieHUs 00 UCIpaBICHUU
OTevaToK B AIeKTpoHHOM dhopme yepes PIIT'Y, EINTY.

3.12 UcnpaprieHune omne4aToK WU OMMUOOK OCYIIECTBISCTCS AIMUHHCTpAlMed B
TEYCHHE TpeX pabouyux JAHEHM C MOMEHTa NPHHATHS pPEIICHHs, MPEeIyCMOTPEHHOTO
noAnyHkToMm 1 myHkTa 3.10 AAMUHHUCTPATUBHOTO pErjIaMeHTa.

PesynpTaToM uCHpaBieHHs OMEYAaTOK M OMMOOK SIBISIETCS MOATOTOBJICHHBIA B 2-X
AK3EMIUIAPAX JOKYMEHT O MPEAOCTABICHUN MYHULIUIAIBHON YCIIyTH.

3.13. Ilpu ucnpaBiIeHUN ONIEYATOK U OITHOOK HE JTOMYCKACTCS:

—  H3MEHEHUE  COJEpXKaHWs  JOKYMEHTOB,  SIBISIIOIUMXCA  pe3yJbTaTOM
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

— BHECEHHE HOBOW HMH(OpMalMH, CBEICHWI U3 BHOBb IMOITYYEHHBIX JOKYMEHTOB,
KOTOpble He OBUIM TPENCTaBICHB TMPU I[OoJade 3asABICHUS O MPEJOCTABICHUU
MYHHULUITAJIBHON YCIIYTH.

3.14. JloxymeHThI, npeaycMoTpeHHble TyHKTOM 3.11 u a03aneM BTOpBIM IyHKTa
3.12 AAMHUHUCTPATHBHOIO PEIMVIAMEHTA, HANPABJISAIOTCS 3aABUTEII0 [0 TOYTE WU
BpY4YalOTCA JIMYHO B TeueHue 1 paboyero JHS C MOMEHTA WX MOJAMUCAHUSL.

B cnydae momaum 3asBieHus 00 WCTHpPABICHUU OMNEYATOK B DJIEKTPOHHOU (opme
yepe3 PIIT'Y, EIII'Y 3asBuTenb, B T€YEHUE OJAHOTO pabOUYero JHA C MOMEHTAa MPUHSATHS
pelieHus, MPeayCMOTpeHHOro mnoAnyHkToM | mnyHkta 3.10 AJMHHUCTPATUBHOTO
periameHTa, UHOOPMUPYETCS O TMPUHSATAM TAKOrO PEIICHUST W HEoO0XOAUMOCTH
NpeACTaBICHUS B AJMUHUCTPALIMIO OPUTHMHAIBHOIO HJK3EMIUIsIpa JOKyMEHTa O
MPEAOCTABICHUH MYHULIMTIAIBHON YCIYTH, COIepKAIUNA ONEYaTKU U OLUIUOKH.

IlepBpIi1  OpPUTMHAIBHBIM  JK3EMIUISIP  JIOKYMEHTa O  NIPEAOCTaBICHUU
MYHHUIUTAIBHON YCIIYTH, COAEPKALIMN ONEYaTKH U OITUOKH, TOJJIE)KUT YHUUTOKEHUIO.



Bropoii opuruHanbHbINA 3K3EMIULIP JOKYMEHTA O MPEAOCTaBICHUN MYHULIUIIAIBHON
YCIIYTH, COAEP KA ONEeYaTKU U OMIMOKHU XpaHUTCS B AJIMUHHUCTPALIUU.

AKT YHUYTOKEHUSI JOKYMEHTOB, COJAEPKAILMX OMEYaTKH U OMIMOKH, COCTABISAETCA B
OJTHOM D3K3eMIUISIpE W TMOAIIMBAETCS K JOKYMEHTaM, Ha OCHOBaHMM KOTOPBIX ObLIa
[IpeAOCTaBIeHa MYHULIUIIAJIbHAS YCIIyTra.

3.15. B caydae BHeceHMs HW3MEHEHMH B BBIIAHHBIM 1O pe3yJbTaTaMm
[IPEIOCTABJICHUS MYHMIUIIAIIBHON YCIYyTM JOKYMEHT, HAIPaBJICHHBIM HAa HCIPABJICHUE
OIMOOK, JOMYUIEHHBIX MO BUHE AJMHMHHMCTpaUuMd M (WIM) JODKHOCTHOTO JMIA
AIMHHHCTpPALIMU, MYHULIATIAIBHOTO CIIYKAaILlETO, TUIaTa C 3asBUTENSI HE B3UMACTCS.

V. ®opmbl KOHTPOJIS 32 HCIIOJIHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

ITopsaaok ocyecTBICHUS TEKYIIEr0 KOHTPOJIA 32 COOII0AeHHEM
U MCIIOJITHEHHEM OTBETCTBEHHBIMU J0JKHOCTHBIMH JIMIAMH I10JI0KEHUH
perjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIHUBAKOIIMX TPeOOBAHMSA K MPEI0CTABJICHUI0 MYHHIMIIAJIbHOU
YCJIYIH, a TaK/Ke NPUHATHEM HUMH PelIeHuH

4.1. Texymwuii KOHTPOJIb 3a COOJIIOJICHHUEM M HCIOJHEHUEM AJIMUHUCTPATUBHOTO
peryiaMeHTa, WHBIX HOPMATUBHBIX IMPABOBBIX aKTOB, YCTaHABIMBAIOIIUX TPEOOBAHUS K
MPEAOCTABICHUI0O MYHUIIUITAIIBHOM YCIYTH, OCYIIECTBISETCS Ha TOCTOSIHHOW OCHOBE
JTOJDKHOCTHBIMU  JTUIIAMU  AJTMUHHCTPAIIUU, YIIOJTHOMOYCHHBIMH Ha OCYIIECTBICHUE
KOHTPOJIS 3a MPEOCTaBICHUEM MYHHUIIUIIATBLHON yCIIYTH.

Jlns TeKkyiero KOHTPOJISI MCIOJB3YIOTCS CBEIECHUS CIY)KEOHOH KOPPECIOHICHIINH,
yCTHasE W TUCbMEHHas HWH(oOpMamus  CHEeNHAIUCTOB U JOJDKHOCTHBIX  JIMII
AJIMUHUCTpAITUH.

Texymuit KOHTPOJIb OCYIIECTBIISIETCS IMyTEM MPOBEICHHS ITPOBEPOK:

pemeHnid o mpenocraBieHnH (00 OTKa3e B MPEIOCTaBICHWH) MYHHIMIAIbHOMN
YCIyTH;

BBISIBJICHHS Y YCTPAHCHUS HAPYIICHUH IIpaB IPak/IaH;

PacCMOTPEHUs, IPUHATHS PEIISHUA U MTOATOTOBKH OTBETOB Ha OOpAaIeHUs TpaXKIaH,
coJieprKallre KajaoObl Ha peleHus, TeUCcTBUs (Oe31eCTBIE) JOIKHOCTHBIX JIHII.

IHopsinok ¥ NepUOAUYHOCTH OCYIIECTBJICHHUS IVIAHOBBIX U BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI U KA4eCTBA NMPeI0CTABJICHUS MYHUIIMIIAJIbHOM
YCJIYTH, B TOM YHCJ€e MOPSA0K U ()OPMBbI KOHTPOJISA 32 MOJTHOTOM
U Ka4eCTBOM NMpPeJ0CTABJIEHNS MYHUIIUNIAJIBHOU YCJIYTH

4.2. KOHTpOab 32 TOJHOTOM M Ka4ECTBOM IIPEIOCTABICHUS MYHULIMNAIBHOW YCIIYTU
BKJIIOYAET B c€0sl MPOBE/ICHNE TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

4.3. [InaHoBbIE TPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHUU T'OJIOBBIX TUIAHOB PaOOThI
AJIMUHHCTpAIMKU, YTBEpPKIAEMbIX pyKoBoauTelieM AnMuHUCTpanuu. [lpu mnmaHoBoi
MPOBEPKE MOJHOTHI M KayecTBa MPEIOCTABICHUS MYHULIHUNAIBHOW YCIYTM KOHTPOJIO
MIOJIJIEAKAT:

cOO0JII0ICHUE CPOKOB MPEAOCTABICHUS MYHHUIIUNIATBLHON YCIIYTH;

COOJII0ICHUE TTOJIOKEHUN HACTOSIIIEr0 AIMUHUCTPATUBHOIO PErIaMEHTa;

MPaBUJIBHOCTh U OOOCHOBAaHHOCTbH MPUHSIITOTO PELICHUs] 00 0TKa3€ B MPEIOCTABICHUN
MYHULHUIAJIBbHON YCIIYTH.



OcHoBaHMEM ISl IPOBENECHUS BHEIUIAHOBBIX ITPOBEPOK SIBIISIOTCS

[IOJy4eHUE OT TOCYHApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYIPaBICHUS
uHpOpMalMM O MPEANOJAraeMblX WM BBIABICHHBIX HapyLIEHUSX HOPMAaTUBHBIX
npaBoBBIX akTOB Poccuiickoil denepainy, HOPMATUBHBIX MPABOBBIX aKTOB PecmyOinku
bamkoprocTan 1 HOPMaTUBHBIX IIPABOBBIX AKTOB OPraHOB MECTHOTO CAMOYIIPABJICHU

oOpalieHus rpakJ1aH U IOPUIUUYECKUX JIUI HA HapyIICHHUs 3aKOHOJATEIbCTBA, B TOM
YUCJIe HA KA4E€CTBO IIPEAOCTABIICHUS MYHULIUIIAJIBHONU YCIIYTH.

4.4. Jlna mnpoBeAeHHS TPOBEPKU CO3AETCA KOMHUCCHUS, B COCTaB KOTOpPOH
BKJIIOYAIOTCS JOJDKHOCTHBIE JIMIA U CIIEIUAIACTBI AJIMUHUCTPALUH.

IIpoBepka OCyIIECTBISAETCS HA OCHOBAaHUH PACTIOPSKEHUSI AIMUHHUCTPALIUH.

4.5. Pe3ynbTaThl IPOBEPKU OPOPMIIIIOTCS B BHUJE CIPABKH, B KOTOPOH OTpakaroTcs
BBISIBICHHBIE HEJIOCTaTKM M YKa3bplBAIOTCA CPOKM MX ycTpaHeHusa. CropaBka
NOAMUCHIBAETCA  JODKHOCTHBIMM  JIMIAMU W CHEUUATUMCTaMM  AJIMUHUCTpaLUH,
IIPOBOAUBILIUMH NPOBEPKY. [IpoBepsieMsle JinIa 1o pOCIUCh 3HAKOMSATCS CO CIPABKOM.

OTBETCTBEHHOCTD I0JIZKHOCTHBIX JIMII 32 PellleHus U 1elcTBUS
(0e3neiicTBHME), NPUHMMAaeMble (OCYyLIECTBJIIeMbIe) MMHU B X0/1€
npeaocTaBjeHuss MYHUIMTIAJBHOM YCJIYT U

4.6. Tlo pesynpTrataM HPOBEJACHHBIX MPOBEPOK B CIIyyae BBIABJICHUS HApYIICHUN
MOJIOKEHUNW ~ AJIMUHUCTPATUBHOTO  pErjlaMeHTa, HOPMATUBHBIX TIPABOBBIX AaKTOB
Poccuiickoit  ®enepaumn, PecnyOnukum  bamkoprocTaH W OpraHoB — MECTHOTO
CaMOYTPABJIEHUSI OCYILIECTBIISETCA IMPUBJICUCHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOAATEILCTBOM Pocculickon denepanuu.

IlepconanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 3a MPaBWIBHOCTh U
CBOEBPEMEHHOCTh MPHUHSATHUS PEIICHUS O MPEeA0CTaBIeHUHU (00 OTKa3e B MPEAOCTABICHUN)
MYHULUNATBHONW YCIYTH 3aKPEIUISIETCS B UX JTOJXKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUU
C TpeOOBaHUSIMU 3aKOHOIATEIHCTBA.

TpeOoBaHus Kk MOPsSIAKY U (popMaM KOHTPOJIS 32 MPeIOCTABIEHUEM
MYHHMIUNIAJIBHOH YCJIYT'H, B TOM YHCJI€ CO CTOPOHBI I'PAXK/IAH,
UX 00beTUHEeHUd M OpraHu3anui

4.7. I'paxngane, ux OOBEAMHEHUS W OpPraHU3AIMH HMMEIOT IMPABO OCYIIECTBISATH
KOHTPOJIb 32 MPEIOCTABICHHEM MYHUIIMIIAIBLHON YCIYTH IMyTEM TMOdydeHus uHpopmauu
0 XOJI€ INMPEIOCTaBICHUS MYHULMIIAJBHOW YCIYTH, B TOM YHCJIE O CPOKaX 3aBEPILICHUSA
aIMUHHUCTPATUBHBIX MPOUEYP (IEHCTBHIN).

I'paxxniane, X 00beAMHEHUSI U OPTAHU3ALNH TAKXKE UMEIOT IIPaBo:

HaNpaBJIsATh 3aMEYaHHS U MNPEIOKECHUS MO YIYYIIEHUIO JOCTYITHOCTHM M KayecTBa
MPEIOCTABJIEHNS MYHULIMIIAJIBHOW YCIIYTH;

BHOCUTh TMPEJIOKEHUS O MEpax [0 YCTPAHCHUIO HAPYUIEHUN HACTOSAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.8. JlomKHOCTHbIE JWIA AJMUHUCTpPAUMM NPUHUMAIOT MEPBl K NPEKPALICHUIO
JNOMYIIEHHBIX HApYIICHWH, YCTPaHSAIOT NPUYUHBI U  YCIOBUS, CIOCOOCTBYIOIIHE
COBEPIICHUIO HAPYILICHUHN.

Nudopmaiius o pesynbTaTax pacCMOTPEHHS 3aMEYaHUM U MPEIOKEHUM rpaxaaH, ux
00bEeIMHEHUH U OpPraHU3aliil JOBOJUTCS A0 CBEACHUS JIUII, HATPABUBILUX 3TH 3aMEUYaHUs
Y MPEITOKEHHUS.



V. MocyneOHblii (BHeCy1eOHBII) MOPAAOK 005KAJTOBAHUA PellleHHH U IelCTBUI
(0e3neiicTBHs) OpPraHa, NPeAOCTABJIAIOLICIO0 MYHHIMIIAJBHYIO YCJIYTY,
a TaKKe MX JO0/JKHOCTHBIX JIML, MYHHIUIAJIBHBIX CJIYKAIIMX, PA00THHUKOB

Nudopmanus 1Jid 3asiBUTENS 0 €ro NpaBe NoAaTh KaJI00y

5.1. 3asgButens (mpeacTaBUTENIb) UMEET MpaBO Ha JocyneOHoe (BHECyAeOHOE)
oOxanmoBaHue nercTBUil (0e3aeiicTBUsSI) AIMUHUCTPAILIMH, €T0 JOJDKHOCTHBIX ynil, PTAY
ML, pab6otaukoB PI'AY M®II npu npenoctaBieHUN MyHULMIIAIBHON yCiyru (ganee —
Kajmooa).

Opranbl, OpraHu3anuy 1 yNOJHOMOYEHHbIE HA PAaCCMOTPEeHHUeE KAJ00bI JINLA,
KOTOPBIM MOkKeT ObITh HANlPABJICHA K100 3asiBUTEJ Sl B 10Cy1eOHOM
(BHecy1e0HOM) TOpsAKe

5.2. B nocyne6HoM (BHeCyneOHOM) MOpSJKE 3asBHUTENb (IIPEACTABUTENb) BIIPaBe
oOpaTuThCcsl € kKanoOoil B NUCbMEHHON (opmMe Ha OyMa)XHOM HOCHUTENE WIM B
AIEKTPOHHOU popme:

PYKOBOJUTENO AJIMUHUCTpAllMK Ha pemieHus W (unu) nerctBus (Oe3aeiicTBhe)
CrielUaMcTa oTAena AIMUHUCTPALINH,

K pykoBogutento PICAY MO®II — Ha pemienust u aeiictus (0e3aeiicTBre) pabOTHUKA
PTAY M®I];

K yupenurtento PICAY M®I] — Ha pemenue u neiicteus (6eszneiicteue) PITAY M®II,

B  Anmunuctpamuu, PI'AY MO®I] onpenenstorcss  yrnoJHOMOYEHHBIE — Ha
paccMOTpeHune Kanod TOKHOCTHBIC JTUIIA.

Cnoco0b1 HHpOPMUPOBaHUS 3asiBUTEICH 0 MOPSAKe MOAA4YH U PACCMOTPEHHS
KaJI00bI, B TOM YHCJI€ C MCI0JIb30BaHneM EQnMHOro moprajia rocyiapcTBeHHbIX U
MYHMIUNAJBbHBIX YCIYT (pyHkuuii) u Iloprana rocyrapcTBeHHbIX U
MYHMIUNAJIBHBIX YCIYT (pyHkuuii) Pecnyoanku bamkoprocran

5.3. Mudopmanust o MOpsAIKe MOJaYd U PACCMOTPEHHUS KajaoObl pa3MeIIacTcss Ha
MH(POPMAIIMOHHBIX CTEHJIAaX B MECTax IMPEAOCTABICHUS MYHHMIIUIAIBHBIX YCIyT, Ha
opunmanbHoM caite Aamunuctpanmm, PIITY, EIII'Y, a Takke mnpemocraBiseTcs B
ycTHOU (popme 1o TenedoHy W (WIM) HA JTUYHOM MpUEeMe JUO0 B MUCHbMEHHOU (opme
MMOYTOBBIM OTMPABJICHUEM IO aApecy, YKa3aHHOMY 3aperUCTPUPOBAHHBIM JIUIIOM (€ro
MpeJICTaBUTEIIEM ).

IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIMPYIOUIUX MOPATOK J0CYAeOHOTO
(BHecyneOHOr0) 00:xaj10BaHMs AeiicTBUi (0e31eiicTBUS) U (MJIH) pelIeHUI,
NPUHATHIX (0CYIECTBJEHHBIX) B X0/1€ NPeA0CTABJIEHUSI MYHUIIUNIAIbHON YCJIYTH

5.4. Tlopsanok nocynaeOHOro (BHECyaAeOHOTO) 00KajJoBaHUS PEIICHUNU M JEeUCTBUM
(6e3neiicTtBus) Aqmuauctpanuu, PICAY MO®II, a Takke X CrenuaiucToB, JOJDKHOCTHBIX
JU1, paOOTHUKOB PEryJIUPYETCS:

denepanbHbIM 3aKk0HOM 210-D3;

noctanoBienueM llpaButensctBa Pecnydnuku bamkoproctan ot 29 aexadps 2012
roga Ne 483 «O IlpaBwiax mojauv U pacCMOTPEHHs KajaoO Ha PEIICHUS U JEHUCTBUS
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(6e3nelicTBre) pecnyOJUKAHCKUX OPTraHOB MCIOIHUTEIBLHOW BJIACTH U MX JOJKHOCTHBIX
JUL, TOCYJAapCTBEHHBIX TIpaxJaHCKUX chyxamux Pecnybonuku  bamkopTocras,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, pa0OTHUKOB MHOTO() YHKIIMOHAIBHOTO LIEHTPA, a TAaKkKe
OpraHu3auui, OCYHUIECTBISIIOIMX (YHKIMU MO MPEJOCTABICHUIO TOCYIaPCTBEHHBIX WU
MYHUIUOAIBHBIX YCIYT, U UX PAOOTHUKOBY;

noctanoBnenueM I[IpaBurennctBa Poccuiickoit @enepannu ot 20 Hosa0ps 2012 roxa
Ne 1198 «O  denepanbHOl  TOCYAapCTBEHHOM  MH(OPMAIIMOHHOM  CHUCTEME,
obecrnieunBaroIie mpomecc JA0cyneOHoro (BHeCyaeOHOro) oOKajJoBaHUsI pPEIICHUN U
nercTBui  (0e31eHCTBUSA), COBEPILICHHBIX MpPU MPEIOCTaBICHUH TOCYJAAPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJIHEHHUS AIMUHIUCTPATUBHBIX MPOLEAYP
(meicTBHIT) B MHOrO(pYHKIMOHAJBHBIX HEHTPAX MPEA0CTABICHHS
roCyapCTBEHHbIX M MYHUIUNIAJTBHBIX YCJIYT (IPU HAJIUYUH COTJIALICHHS)

HcuyepnpiBaomuii nepevyeHb aAIMMHUCTPATUBHBIX NPoueAyp (aeicTBHii)
NPH NPeJOCTABICHUH MYHULIMIIAJTBLHON YCIAYIH, BHINOJTHAEMbIX
MHOI0(YHKUMOHAJIBHBIM LIEHTPOM

6.1. PTAY M®II ocymecTBaser:

uHpopMUpOBaHME 3asBUTENEH U (MJIM) YICHOB €ro CeMbH O TOPSJIKE
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYrM B MHOTO(YHKIIMOHAJIBHOM IIEHTPE, O XOJe
BBINIOJIHEHUS 3alpoca O MPEAOCTABICHUU MYHUIIMIAIBHON YCIyTH, IO UHBIM BOIIpOCaM,
CBA3aHHBIM C MPEIOCTABICHHEM MYHMIIMIIAIBHON YCIIYT'HM, a TakKK€ KOHCYJIbTUPOBAHHE
3asiBUTEJIEN O TOPSJIKE MPEOCTAaBICHUS MyHUIUTNIaIbHOUM ycinyru B PTAY M®I];

IPUEM 3aMPOCOB 3aSBUTENICH O MPEIOCTABICHUH MYHULUIIAIBHOW YCIYTM U WHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUSI MyHUIIUTIATBHOM YCITYTH;

BbIJa4y 3asBUTENI0 PE3YyJbTaTa MPEIOCTABICHUS MYHULIUNAIbHON YCIYTd, B TOM
quclie BbIJAYy JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, TMOJTBEP)KIAIOIINX COACpPKAHUE
ANEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIXx B PI'AY MO®I[ mno pesyapratam
IPEIO0CTABICHUS MYHULUTAIBHBIX yCIIyT OopraHamy, MPEAOCTABISIOIIUMHI
MYHULUIAIbHBIE YCIYTHM, a TaKXe BblAa4y JOKYMEHTOB, BKJIOYasi COCTAaBJIEHUE Ha
OyMa)KHOM HOCHUTENIE W 3aBEPEHHE BBIITMCOK W3 HH(POPMAIMOHHBIX CHUCTEM OPTaHOB,
MPEIOCTABIISIOMIMX MYHULIUIIAJIbHBIE YCIIYTH;

VWHBIC TMPOUEAYpbl W JACUCTBUS, IPEAyCMOTpeHHble DenepalbHbIM 3aKOHOM
Ne 210-@3.

B cootBerctBUM c yacthio 1.1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3 myis
peanu3anuu CBOUX (PYHKIIMKA MHOTO()YHKITMOHAIBHBIE IIEHTPHI BIPABE MPUBICKATH MHBIC
OpraHu3aIyu.

HNudpopmupoBanue 3asiBUTEICH

6.2. Undopmupoanue 3asBurenss PIAY M®I] ocymecTBiasercs CleayrONIMHA
crioco0amu:

a) TOCPEACTBOM MPUBJICYECHUS CPEJCTB MAcCOBOM HMHGOpPMAIMHU, a TaKXe MyTeM
pa3memieHus uHopmarmu Ha oduimanbHoMm caite PIAY MO®Il B cetm HutepHer
(https://mfcrb.ru/) u unpopmarmonnsix crengax PITAY M®I];

0) nipu oOpameHuu 3aaButenis B PITAY MO®I] nuanHo, 1o TenedoHy, mocpeacTBOM
MOYTOBBIX OTIPaBICHUMN JTUOO0 IO AIEKTPOHHOM MOYTE.
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[Ipu nuyHom oOpamenun padotHuk PI'AY MOIL[ noapo6Ho wuHPOpMUpYET
3asBUTENIC MO HMHTEPECYIONIMM HMX BOMpPOCaM B BEXJIMBOM KOPPEKTHON dopMme c
UCIIOJIb30BaHUEM  O(DHUIMAIBHO-AECIOBOIO  CTWIA  peud. PexkoMeHayemoe  Bpems
MPEIOCTaBICHUS! KOHCYJIbTAllMU - He Oonee 15 MHUHYT, BpeMs OXKWUJAaHUS B Ouepelu B
CEeKTOpe MHPOPMHUPOBAHUS ISl OJyYeHUs UHPOPMALUKU O MyHULMIAIBHBIX YCIyrax He
MOXET IPEBBIATh |5 MUHYT.

OtBer Ha TeneQOHHBIM 3BOHOK JOJDKEH HayuHAThCs C UHGOpMAIMH O
HAaMMEHOBAaHUU OpraHU3aLMH, (paMUINKU, UMEHHU, OTYECTBE (MOCIEHEE - MPU HAIUYUU) U
nojkHocTH — pabotHuka PI'AY MOILl, npussBmero  TeiaepOHHBIM  3BOHOK.
NuauBuayanbHOE YCTHOE KOHCYJIBTHPOBAHME NMPU OOpaleHUH 3asgBUTENS MO TelePOoHy
pabotauk PI'AY M®I] ocymectBisieT He 6osiee 10 MUHYT.

B ciiydae ecnu nist moAroToBKU OTBETa Tpedyercs: 6ojiee MpoI0JKUTEIBLHOE BpEMs,
pabotHuk PI'AY M®IL], ocyuiecTBasSOMUNA HHANBUIYAIbHOE YCTHOE KOHCYJIBTUPOBAHUE
1o TenedoHy, MOXKET MPEJIOKUTh 3asIBUTEIIO:

U3JI0KUTh OOpallleHHe B MUCbMEHHOM (popme (OTBET HampaBisieTCsl 3asBUTENIO B
COOTBETCTBUHM CO CIIOCOOOM, YKa3aHHBIM B OOpaIlCHNN);

HA3HAYMTh APYroe BpeMs ISl KOHCYIbTALlUM.

[Ipy KOHCYNHTHPOBAHMM TIO THUCHBMEHHBIM OOpAIllEHUAM 3asIBUTENEH OTBET
HaIpaBJsieTCsl B NMHCBMEHHOM BHJE B TeueHue 30 KaleHAapHbIX JHEM C MOMEHTa
peructpanuu oodpamieHuss B GopMe FIEKTPOHHOTO JOKYMEHTa MO aApecy 3IeKTPOHHOM
MOYTHI, YKA3aHHOMY B OOpaIlleHWH, MOCTYMHUBIIEM B MHOTO(DYHKIIMOHAJIBHBINA LIEHTP B
dopMe SIEKTPOHHOTO JIOKYMEHTa, M B MHCbMEHHOW ¢opMe MO IMOYTOBOMY ajapecy,
yKa3zaHHOMY B oOpaiennu, nocrynupiieM B PTAY M®I] B nucemenHo# hopme.

IIpuem 3anpocoB 3asiBUTeJIel 0 NPeAOCTABJIEHUN MYHUIIUNIAJIbHON YCIYTH U HHBIX
JOKYMEHTOB, HE00XOIMMBIX /ISl TPe0CTABJIEHUSI MYHUIUNIAJIbHON yCayru

6.3. Ilpuem 3asBUTENEH IS MOJMYYEHUS MYHULMNAIBHBIX YCIYT OCYIIECTBIISIETCS
padotHukamu PI'AY MO®Il npu 1IUYHOM NPUCYTCTBUHM 3asBUTENS (IIPEICTABUTEIIS
3asBUTENISI) B MOPSAKE OYEPEAHOCTH MPH MOJYYEHUH HOMEPHOTO TaJOHA U3 TEpMUHAja
AIEKTPOHHOM Ouepean, COOTBETCTBYIOIIETO eI oOpaIrieHus, JM00 1Mo npeaBapuTeIbHON
3aMuCH.

[Ipu oOpamennn 3a MPEAOCTAaBICHHWEM JIBYX M 0oJee MYHHIIMIAIBHBIX YCIYT
3asBUTENIO MPEAIAracTCs MOJIyYUTh MYJIbTUTAIIOH 3JIEKTPOHHOU OYEpE/IH.

B cnyuae ecnm KOTMYECTBO HEOOXOAMMBIX YCIYT COCTABISIET OO0Jiee YETBIPEX,
IIPUEM OCYILIECTBISAECTCS TOJBKO II0 IPEABAPUTEIBHOW 3amucu. TajaoH 3JIEKTPOHHOU
ouepenu 3asBUTENb HojdydaeT JuyHo B PI'AY MO®I[ npu oOpamenuun 3a
MpeIOCTaBlIeHnEeM yciyru. He nomyckaercss moiydyeHHe TaJOHa 3JIEKTPOHHOW OYepenu
JUISL TPETBHX JIUILL.

PaGotauk PI'AY M®I] ocymiecTBiseT cieayomue qeHCTBIS

YCTaHaBJIMBAECT JUYHOCTh HA OCHOBAHUM JOKYMEHTOB, YJIOCTOBEPSIOIIMX JIMYHOCTD
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

MpOBEPSICT TMOJTHOMOYMS TMPEJACTABUTENsl 3asBUTENsA (B ciyyae oOpalieHus
MpEeACTaBUTENS 3asBUTEIS);

MPUHUMAET OT 3asBUTEICH 3asBICHHE HA MPEIOCTABIECHUE TOCYJAPCTBEHHOU
YCIYTH;

[PUHUMAET OT 3asBUTENIEM JOKYMEHTbI, HEOOXOJWMbIe MJii IOJYyYEHHUS
rOCYJapCTBEHHOU YCIIYyTH;



MPOBEPSIET MPABUIBLHOCTH O(POPMIICHUS 3asIBICHUS, COOTBETCTBUE MPEACTABICHHBIX
3asBUTENIEM JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTABICHUS] MYHHUIIUIIATBLHON YCIIYTH,
TpeOOBaHUSM HACTOSIIIETO AJIMUHUCTPATUBHOTO PETIaMEHTa;

CKaHUPYET  OpPUTHMHAJIBI  MPEACTABICHHBIX  JOKYMEHTOB  JMOO  KOIHH,
YAOCTOBEPECHHBIE B YCTAaHOBIICHHOM 3aKOHOAATeNnbcTBOM P® mnopsnke, mocie uero
BO3BpAIlla€T OPUTHHAIBI JOKYMEHTOB 3asIBUTEIIO;

B CJydae OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB, JHUOO HX HECOOTBETCTBUS
YCTaHOBJIEHHBIM (hopMaM U OJaHKaM, COOOUIAET O JaHHBIX (haKTaX 3asIBUTEINIO;

B CIIy4a€ OTCYTCTBHUSI BO3MOKHOCTH YCTPAHUTH BBISIBICHHBIE HEAOCTATKHM B MOMEHT
MEPBUYHOTO OOpalieHuss TMpejaracT 3asBUTENI0 TOCETUTh MHOT0()YHKIIMOHATbHBIN
LEHTp elle pa3 B yA00HOE JIJIsl 3asBUTEIIS BPEMSI C MTOTHBIM MaKETOM JIOKYMEHTOB;

B ciiydyae TpeOOBaHHS 3asBUTENSI HANpPaBUTh HEMOJHBIM TaKeT JOKYMEHTOB B
AIMUHHCTpAIMI0 HHGOOPMUPYET 3asBUTENSI O BO3MOXXHOCTH TMIOJIYyYEHHS OTKa3a B
PEJOCTABICHUA MYHUIIUIIAIIBHON YCIYTH, O YEM JI€JIaeTCsl COOTBETCTBYIOIIAS 3alUCh B
pacnucke B MpUuemMe JOKYMEHTOB;

PETUCTPUPYET MPE/ICTABICHHBIC 3asIBUTEIIEM 3asBJICHUE, a TAK)KE UHBIE JOKYMEHTbI
B aBTOMATH3UPOBAHHOM HMH(POPMAIMOHHON cuctemMe «MHOroQyHKIIMOHAIBHBIN IIEHTP»
(manee — AUIC M®II), ecnu nHOE HE MPEYCMOTPEHO COTJIAMICHUEM O B3aMOJICHCTBUH;

BbIIA€T pacnucky (OMMCh), coAepKallyr0o HHPOpMaALUMI0O O  3asiBUTEINE,
PETUCTPAILIMOHHOM HOMEpE Jena, MEepPevyHe JTOKYMEHTOB, JaTe MPUHSATHUS JIOKYMEHTOB U
OpPUEHTHPOBOYHOW JaT€ BbIAAYM pE3yJibTaTa MPEAOCTABICHUS MYHUIMIAIBHON YCIYTH.
JIOTIONMHUTENBHO B PACIUCKE YKa3bIBACTCS CIIOCOO MOYYEHHs 3asgBUTENIEM JTOKYMEHTOB
(luyHO, O TIOUTE, B OpraHe, NPEIOCTABUBIIEM MYHHULHUIAIBHYIO YCIYTy), a TaKke
IPUMEPHBIN CPOK XpaHEHHs pe3yJibTaTa yCIyTd B MHOTO()YHKIIMOHAIBHOM IEHTpE (eciu
BbIOpaH Ccroco0 TOJydeHHs] pe3yjbTaTa YCIAyrd JMYHO B MHOTO(YHKIIMOHAIBEHOM
IIEHTPE), PEKUM paboThl U HOMep TenedoHa eIMHOro KoHTakT-lieHTpa PI'AY MOII.
[lonydyenue 3asBUTENIEM YKa3aHHOTO JOKYMEHTAa TOJATBEpXKAAeT (akT MPUHATUSA
JOKYMEHTOB OT 3asIBUTEJIS.

6.4. Pabotauk PI'’AY M®I] e BnpaBe TpeOOBaTh OT 3asIBUTEIIS:

NPEIOCTaBICHUS JTOKYMEHTOB M HWH(MOpPMAIMU WM OCYIIECTBICHHS JEHCTBUIA,
IPEAOCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEITYCMOTPEHO HOPMAaTHUBHBIMU
OPaBOBBIMU aKTaMH, PETYJUPYIOIIUMH OTHOILUEHHUS, BO3HHUKAIOIIME B CBSI3U C
MIPEIOCTABICHUEM MYHULIUMIIAJIBHOW YCIIYTH;

MPEACTABICHUS JOKYMEHTOB W HMH(OpMAlUU, B TOM YHUCJIE MOITBEPKIAIOITUX
BHECCHHE 3asBUTEJIEM IUIAThl 3a NPEAOCTABICHHE MYHHIUIIAIIBHON YCIYTH, KOTOpPBIE
HaxXoAsATCsI B PACHOPSDKEHUH OpPraHoB, MPEAOCTABISAIOIIMX TOCYJAapCTBEHHbIE U
MYHHUILMIIAJIBHBIE  YCIIYI'M, MWHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoympaBieHus: OO MOJIBEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIPAaBJICHUSI OPraHU3allui B COOTBETCTBUM C HOPMATUBHBIMU ITPABOBBIMU
aktamu Poccwuiickoit ®eneparyiyi, HOPMATHBHBIMH MPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickot ®enepanyy, MyHULMNAIbHBIMU MPABOBBIMM AaKTaMH, 34 HCKIIOUEHHUEM
JOKYMEHTOB, IMOJyIeXAallNX 00513aTeIbHOMY MPEICTABICHUIO 3asBUTEIEM B COOTBETCTBUU
¢ yacTblo 6 ctatbu 7 PenepanbHoro 3akoHa Ne 210-D3. 3agBurenb BIpaBe MPEICTABUTH
yKa3aHHbIE JOKYMEHTHI U UH(OPMAIIHIO 110 COOCTBEHHON MHUIIMATHUBE;

OCYIIIECTBJICHUSI JICMCTBHM, B TOM YHCJIC€ COTJIaCOBAaHWM, HEOOXOIUMBIX JIJIS
MOJIyYEHHUS TOCYJapCTBEHHBIX U MYHHUIUMIAIBHBIX YCIYT W CBA3aHHBIX C OOpallleHHEM B
WHBIE TOCYJApPCTBEHHBIC OpPraHbl, OpraHbl MECTHOTO CaMOYIPaBJICHUS, OPraHU3alNH, 3a
UCKJIFOYEHUEM TOJYYEHUS! YCIYT, KOTOPBIE SBIISIIOTCSA HEOOXOJAMUMBIMU U 00513aTEIbHBIMU
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JUTSL TPEAOCTABICHUSI MYHULIMTIAIBHOM YCIYTH, ¥ OJIyYeHUsI TOKYMEHTOB U MH(OpMaInH,
MPEIOCTABISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIYT.

6.5. Ilopsinok u cpoku nepenaun B Aqmunuctpanuio, PCAY MOIL[ npuHATEIX UM
3asBJICHUA W TPWIAraéMbIX  JIOKYMEHTOB  ONPEICIAIOTCS  COIVIAIIEHWEM O
B3aUMOJICHCTBUM, 3aKIIOYECHHBIM  MEXJYy MHOTOQYHKIIMOHAIBHBIM  IIEHTPOM H
AIMUHUCTpAIIMEd B TOPAAKE, YCTAHOBICHHOM IMOCTaHOBJIeHHEM [IpaButenncrBa
Poccuiickoit @enepanuu ot 27 centsaops 2011 roga Ne 797 «O B3auMOJEHCTBUM MEXIY
MHOTO(YHKIIMOHAIbHBIMU LEHTpaMU MPEIOCTABIICHUS roCy1apCTBEHHBIX u
MYHULIUMAIBHBIX YCIYT U (PeaepaibHbIMU OpraHaMy UCIIOTHUTEILHON BIACTH, OpraHaMu
TOCYJapCTBEHHBIX BHEOIOKETHBIX (OHIIOB, OpraHamMu TOCYJApCTBEHHOW BIIACTH
cyobekToB Poccuiickoit ®enepanuu, opraHaMd MECTHOTO CaMOYIIpaBJICHUs» (lajee —
Cornamierue).

D®opMHpOBaHUE M HANIPABJIEHHE MHOTO(PYHKIMOHAJIBHBIM HEHTPOM
NpeI0CTABJICHUS MEKBEIOMCTBEHHOI0 3a11poca

6.6. B cinydae eciu JOKYMEHTBI, MPEAYCMOTPEHHbIE MYHKTOM 2.11 Hacrosmiero
AIMUHHCTPATUBHOTO perjiaMeHTa, HE TMPEJCTaBIECHbl 3asBUTENIEM 110 COOCTBEHHOM
WHUIIMATUBE, TaKWe JIOKYMEHTbl B  mopsjake, omnpeaeneHHoM  CorjaiieHuem,
3anpamuBatoTcsi PI'AY MO®I] caMoCTOSTEIbHO B TMOPSAKE MEXKBEIOMCTBEHHOIO
B3aUMOJICHCTBHUS.

Bbigaua 3asBUTENI0 Pe3y/ibTaTa NPeJ0CTABIEHUSI MYHMIMNIAJIBHON yCIyru

6.7. Ilpy Hanmuuuum B 3a8BICHUU O MPEIOCTABICHUM MYHULMNAIBHON YCIyru
yKa3aHusl O BblJlaue pe3yJibTaTOB OkazaHus yciyru depe3 PITAY M®II, Aamunucrtpanus
nepesaeT JOKYMEHThl B CTpYKTypHoe noapazaeneHue PI'AY MO®I ans nocnenyromei
BbIJIAYH 3aBUTEIIO (IIPEACTABUTENIO).

ITopsimok u cpoku nepeaayd  AJAMUHHCTpalluedl TakuxX JOKYMEHTOB B
MHOTO(QYHKIIMOHATBHBIN LEHTp ornpeaesitorcss CorameHnem.

6.8. Ilpuem 3asiBUTENle ISl BBIJAYM JIOKYMEHTOB, SIBIISIFOLIUXCS PE3YJbTATOM
MYHULUINAIBHOW YCIIYTH, B MOPSAJIKE OYEPEIHOCTH MPU MOIYYEHUH HOMEPHOTO TAJIOHA U3
TEPMHUHAJIa DJICKTPOHHOW OYepear, COOTBETCTBYIOUIETO MM OOpamieHus, JIu0o 1o
MpEIBaPUTEIBHON 3AIIHUCH.

Pa6otauk PI'AY M®I] ocyrmiecTBiseT cieayroniue 1eiCTBUS:

YCTaHaBJIMBACT JUYHOCTH 3aBUTEII HA OCHOBAHUM JIOKYMEHTA, YJIOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBHUU C 3aKOHOIATENBLCTBOM Pocculickoit denepanuu;

MPOBEPSIET IMOJHOMOYHMS MPEACTaBUTENs (B cliydyae OOpallleHusl MpeaCTaBUTENs
3asIBUTEJIA);

ompeenseT cTaTyc UCIoaHeHus 3anpoca 3asButens B AIC MOIL];

BBIJIACT JOKYMEHTHI 3asBUTEIIO, TPU HEOOXOJUMOCTH 3ampaliuBaeT y 3asBUTEIS
MOJIMUCH 32 KKAbIN BbIIAHHBIN JOKYMEHT.

6.9. JlocynebHoe (BHecyneOHOE) O0O0ajJoBaHHE PEIICHUHM U JICMCTBUI
(6e3nmeiicTBHs]) MHOTO()YHKIIMOHATBHBIX I[EHTPOB M UX PAOOTHHKOB OCYIIECTBISICTCS B
COOTBETCTBUHM C MyHKTaMu 5.1-5.4 HacTosAMIEro AJIMUHACTPATUBHOTO PETJIAMEHTA.
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[Ipunoxenue Nel

K AIIMUHUCTPATUBHOMY PETVIAMEHTY
«IIpu3HaHue rpaxaaH MaJoOUMYyILIMMHU
B LIEJISIX TIOCTAHOBKYU HA y4ET B KAYECTB
HYKJTAIOLIUXCS B JKWJIBIX IIOMEIICHUAX»

I'naBe cenbckoro
IMOCCJICHUA

OT TP.

(®UO nosHOCTHIO)
azapec
pab./mom. Ten.
COT.

3ASIBJIEHUE
0 NPU3HAHUH IPAKIAHNHA MATOUMYIIHUM B IeJISIX IOCTAHOBKHY Ha Yy4YeT B KayecTBe HYKAAIOLIerocs: B
JKHJIOM IOMeIeHUH

[Tpoury npuznats Mens (PHO) )
nacropT BBIJIaH

MaJ'IOI/IMyIJ_II/IM B IEJIAX MMOCTAaHOBKHU Ha YUYE€T B KaUECTBE€ HYXIAIOLIET0Cs B JKWJIBIX IIOMCIICHU X,
MPOXKUBAIOIIETO 10 aJIpecy: )
¢ coctaBoM ceMbu: (D.1.O., poacTBEHHBIC OTHOIICHHS)

S ¢ cembel u3 4EJIOBEK 3aHUMAIO 10 YKa3aHHOMY aJpecy:

(yKa3aTh THII IJIOIA/IM U €€ pa3Mephl)

d.U.0. rpaxxgannna-
Ne /i 3%]54 renst PoncrBennbie Axpec WHH 3asBurens, OOmas
- WICHOB CeMIlI/I OTHOIIICHMUS P YJICHOB CEMbU ILI0IIA b
Kpowme Ttoro, s, uieHsl Moeil ceMbU HMEEM B npaBe COOCTBEHHOCTH:

(yxa3pIBaeTcsi HAMMEHOBAaHUE UMYIIIECTBA, TOAJISKAIIEr0 HaJIOr000I0KEHHUIO)
Hacrosmum 3asBlIeHHEM MOATBEP)KIOAI0 CBOE coOrylache Ha OOpabOTKy MOMX IEpCOHANBHBIX NaHHBIX B IOPSIKE,
YCTaHOBIICHHOM 3aKOHOJaTeNbcTBOM Poccuiickoii deneparun. Coriacue MoxeT ObITh 0TO3BAHO MHOM B IMCbMEHHO# (hopMme.

Pesynprat mpomry (Hy)KHOE yKa3aTh):

HaIpaBUTh NOYTOBBIM OTHPABJICHUEM C YBEIOMIICHUEM O BPYUCHUHN

B BUJIE 3JIEKTPOHHOT'O IOKYMEHTA HANPABUTh MO 3JICKTPOHHOH ITOYTE, YKa3aHHOW B 3asIBICHUH

BBIJIaTh Y€Pe3 TEPPUTOPHATBHOE MOApa3AeTIeHIEe MHOTO() YHKIMOHAIFHOTO [IEHTPa IPEJOCTABICHHS
TOCY/IapCTBEHHBIX M MyHUIMIAIBHBIX YCIYT

BBIJIATh B A IMUHHCTPAIIH

B BUJIE 3JIEKTPOHHOT'O IOKyMEHTa HaNpaBUTh B «JInuHbIi kabuHeT» Ha [lopTane rocyjapcTBEHHBIX U
MYHUIMIAIBHBIX ycayT (¢ynknuit) Pecrryomuku bamkopTroctan

K 3asBnenuto npujiararo rnepeyCeHb JOKYMCEHTOB:

D.N.0. TpakJAaHWHA - 3asIBUTEIIA TIOAITUCH I'PAKAAHNHA - 3aABUTEIISA



[Ipunoxenue Ne2

K AIIMUHUCTPATUBHOMY PETVIAMEHTY
«IIpusHaHue rpaxaaH MaJoOUMYyILIMMU

B LIEJIIX TOCTAHOBKYU HA y4ET B KAUYECTBE
HYKJTAIOLIUXCS B JKUAJIBIX IIOMEIICHUSIX

D®OPMA
corjiacusi Ha 00padoOTKY NMePCOHAIBHBIX JAHHBIX

I'naBe cenpckoro nmoceneHus

(yKa3bIBaeTcsi MOJIHOE HanMeHoBaHue noipkHocTH 1 PHO)
oT

(bamusms, UMs1, OTYECTBO)

TIpOXKHMBAroIero(ei) mo aapecy:

KOHTAKTHBIH Tene(oH

3ASIBJIEHUE
0 coriiacuu Ha 00paboTKy MepPCOHATBHBIX JaHHBIX
JINLI, HE SBILIIOLINXCS 3asIBUTEIIIMU

H’
(®.1.0. nonHocThIO)
TacropT: cepus HOMEpP JaTta BbIIa4yH: « » 20 TI.
KEM BbIJIaH

(PeKBU3UTHI JOBEPEHHOCTH, JOKYMEHTA, IOATBEPIKIAOIIETO TIOJHOMOYHMS 3aKOHHOT'O IIPEICTABUTEIS)
YJIeH CEMBH 3asBUTEINS *

(®.N1.0. 3asiBUTENS HA MOTYYSHUE MYHHIUITIATBHOMN yCITyTH)

cornaceH (Ha) Ha 00pPabOTKY MOHMX IEPCOHAIBHBIX JAHHBIX U [EPCOHAIBHBIX TaHHBIX MOMX HECOBEPIICHHONETHHX AeTei
(omexaeMbIX, TIOJJOMEYHBIX )

(pammnms, uMs1, OTUECTBO)

AIMUHHCTpALHEH , WHBIMH OpraHaMd W OpraHH3alWsIMH  C LEJbIO
(YKa3bIBaeTCSl HAMMEHOBAHHE MYHHIUITAIILHON YCITyTH, IJIs TIOJy4€HHsI KOTOPO# MOIaeTCs 3asBIIEHKE) B CIEAYIOIEM 00beMe:
1. damwius, ums, OTYECTBO;

2.  71aTa pOXICHUS,
3. azapec Mecra )KUTEIbCTBA;

4. cepus, HOMEp M JaTa BbLAAYM MACIIOPTa, HAMMEHOBAHUE BBIIABLIETO MACIIOPT OpraHa (MHOro JOKYMEHTA, YIOCTOBEPSIOLIETO
JIUYHOCTBD)

5. vHBIE CBEJCHUS, UMEIOLINECS B TOKyMEHTAX HAXOSAIINXCS B TMYHOM (YIETHOM) JIETIe.

O06paboTka mepcOHANBHBIX JaHHBIX BKIIOYAET B ceds: cOOp, CHCTeMaTH3alMI0, HAKOIJICHNE, XpaHEeHHe, yTOUHeHHe (0OHOBJIECHHE,
HU3MEHEHHE), UCTIONb30BaHUe, PACIPOCTPAHEHUE (B TOM YHUCIIe Hepeaady), o0e3nninBanue, OIIOKUPOBAHUE, YHUUTOKEHUE U JIIOObIE Jpyrie
JEUCTBUSI C IEPCOHATBHBIMY JAHHBIMU B SJIEKTPOHHOM U OyMa)XHOM BHJIE C YUETOM COOJIIOAEHHS 3aKOHOB M MHBIX HOPMAaTHUBHBIX NTPABOBBIX
aKTOB.

1 Taxke Jaro coriacue Ha IMpoBEpKy JOCTOBEPHOCTH U IOTHOTHI MPEACTABICHHBIX MHOIO IIEPCOHANBHBIX JAHHBIX, B TOM YHCIE C
Y4acTHEM TPEThEH CTOPOHBI M MOATBEPIKIAI0, UTO, JaBas TaKOe COTJIACHe, s JICHCTBYIO CBOCH BOJIEH M B CBOMX HMHTepecax (HMHTepecax
HECOBEPIICHHOIETHHX, OIIEKAeMBIX, TOJONEYHBIX).

CpoK IeHCTBUSI MOETO COTJIACHS CINTATh C MOMEHTA MOAIICAHNS JAHHOTO 3asIBIICHUSI HA CPOK: OECcCpOodHO.

3asBieHHe MOXET OBITh OTO3BAHO B CIIy4asX, NMpeaycMOTpeHHbIX PenepanbHbIM 3akoHOM oT 27.07.2006 r. Ne 152-@3 «O
MIEPCOHANIBHBIX JTaHHBIX) IIOCPEICTBOM HAMPaBJICHNS MHOIO MICHbMEHHOTO yBeZoMiIeHus B punman (oraen ¢unmana) I'KY PLICITH He menee
9YeM 3a OAUH MECSI] IO MOMEHTA OT3BIBA COTIACHSI.



« » 20 1. / /

TIO/INKCh pacmmQpoBKa IOAMHCH

IpuHsiT: « » 20 1. /

JOJDKHOCTB CIieuaJIucra TOANHUCH pacmnd)pOBKa noAInrucHu

IIpu 1oJayve 3asBJICHUS O COIJIaCUU Ha o6pa60TKy TIE€PCOHAJIBHBIX NaHHBIX HEITOCPEACTBEHHO 3asIBUTCIIEM HAa CBOMX HECOBEPIICHHOJIETHUX
ﬂe’reﬁ (oneKaeMbe, HOL[OHG‘{HBIX) B CTPOKE «YJICH CEMBH 3asIBUTEIIS IIPOCTABUTL «HET».



[Tpunoxenne Ne3

K AIMUHUCTPATUBHOMY PErJIaMEHTY
«IIpu3Hanue rpaxaad MaTOMMYyILIUMHU

B LIEJISIX TIOCTAHOBKU Ha YYET B KAUE€CTBE
HYKJAIOLUXCS B KUIJIBIX TOMELIEHUSIX)

PEKOMEHAYEMAS ®OPMA 3ASBJIEHIA
OB NCIIPABJIEHMU OIIEYATOK 1 OLINBOK B BBIJIAHHBIX B PE3VJIbTATE ITPEJJOCTABJIEHUS
TOCYJAPCTBEHHOM YCJIYTM JIOKYMEHTAX
(s pusmyecKkux JuI)

B

(HanMeHOBaHUE ATMHHHCTPAIIHN)

Or

(®UO ¢puznueckoro nuua)
PekBH3UTHI OCHOBHOI'O JIOKYMEHTa, YJOCTOBEPSIONIETO
JIMYHOCTH:

(yxa3pIBaeTcsl HAMMEHOBAHUE JOKYMEHTHI, HOMEp, KeM H
KOT'JIa BBIJIaH)
Anpec MecTa KHUTENbCTBA (IPeOBIBAHUA):

Anpec 31eKTpOHHOM MOYTH (TIPH HAJTMYUH):

Homep xoHTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomry ycTpanuTh (MCHpaBUTH) ONMEYATKy W (W) OMHOKY (HYXXHOE yKa3aTh) B paHEe IMPHUHATOM (BBIIAHHOM)

(yKa3BIBaeTCSI HanMCHOBaHHEC

JIOKYMEHTa, B KOTOPOM JIOITYIIIEHa OIleYaTKa MM OIINOKa)
oT No
(yka3pIBaeTcs gaTa IpUHATHS ¥ HOMEP JOKYMEHTa, B KOTOPOM JIOIYIIICHA OIeYaTKa MIIN OMINOKA)

B 9aCTH

(yka3pIBaeTcs AOIMyIIEeHHAasl OleyaTKa Wil OIOKa)
B CBSI3H C

(yKaBBIBaIOTCH JAOBOJbI, a4 TAKIKC PCKBHU3UTHI ,Z[OKyMeHTa(-OB), O6OCHOBLIBaIOHII/IX JOBOABI 3asBUTCIIA O HAJIMYWH OIICUATKH,
OHII/I6KI/I, a TaKXKXC coACpiKalllnX MPaBUIbHBIC CB€I[€HI/I$I).



K zasBienuro npujIararoTcs:
1. JOKYMCHT, HOI[TBep)KJ_'[aIOHII/Iﬁ MOJHOMOY YA NPEACTABUTCIIA (B cjiydac 06pa1ueH1/I${ 3a MOJIY4YCHUEM FOC}’Z[apCTBCHHOfI

YCIIYTH TIpECTaBUTENsN);
2.
3.
4.

(yKa3I)IBaIOTCH PCKBU3UTHI JOKYMCHTA (-OB), O6OCHOBI>IBaIOH_II/IX JOBOAbI 3asABUTCIIA O HAJIMYWH OIICYATKH, a TAKKEC
coacpIKalux MpaBUIbHBIC CBeZ[eHI/IH)

(mata) (Toxmuch) (®.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOIICTO JTUIHOCTDH
MMpCACTAaBUTCIIA:



IIpunoxenue Ne4
K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY
««IIpr3Hanue rpaxxaaH MaJIOUMYIIUMHU

B IOCJISIX ITOCTAHOBKH HA YUYC€T B Ka4CCTBC

HYXXJAIOMINUXCs B JKUJIBIX ITIOMCIICHUAX)

d)opMa OIMMCaHuA COCTaBa, MOCICAOBATCIbHOCTH U CPOKOB BBINIOJIHCHUA aIMUHUCTPATUBHLBIX IMIPOLUEAYD (Z[eI‘;ICTBI/II‘/'I) IpeaoCTaBJICHUA FOC}’I[apCTBeHHOﬁ yciayru

,ZIOJ'DKHOCTHOC Jino,

OcHOBaHHE JIJIs Havaja Conepxxanue CpOK BBITOJIHEHUS OTBETCTBEHHOE 3a .
. Kpurtepuu npunsTHs Pe3ynpTat a qMHMHUCTPATUBHOTO JACUCTBHSI, CIIOCO0
aJIMUHUCTPATUBHOU A/IMHHHCTPATHBHBIX AIMHHHCTPATHBHBIX BBITTOJIHEHHE pelenHs ¢bukcarmu
MIPOIICTYPHI JICACTBUIM JEHCTBHI aJIMHUHUCTPATUBHOTO
JICHCTBUS
1. Ilpuem u perucTpanus 3asiBJeHHs] H HEOOXOAUMBIX TOKYMEHTOB

MOCTYIUICHHUE 3asIBICHU MIOJITBEPIKICHUE 1 pabouuii 1eHb JIOIDKHOCTHOE JIMIIO HaJlM4ue/OTCYTCTBUE 1) mpUHSATOE peIIeHHEe O prUeMe 3asiBICHHUS K
B aZpec AIMUHUCTPAIMK | TIOJTHOMOYUN AIMUHHCTpAIWH, OCHOBAHUM /71l OTKa3a | PacCMOTPEHHIO;
MOCPENCTBOM JIMYHOT'O MIPEICTaBUTEIS OTBETCTBEHHBI 33 IIPUEM U | B MPUEMeE JIOKYMEHTOB, | 2) nepejaya 3asiBICHUs U MPUIaraeéMblX JOKYMEHTOB
obpamenus, uepes PITAY | zassurens; pErUCTpaLMIO BXOASIIEH IIPEyCMOTPEHHBIX JIOJDKHOCTHOMY JIHILY A TMHHHUCTPAIHH,
M®I] Ha OymakHOM MOATBEPKJICHHE KOpPPECIIOHICHIIUU nyHkTamu 2.14-2.15 OTBETCTBEHHOMY 3a PETUCTPAIIMIO BXOIIEH
HocHrene 0o B popme JIMYHOCTH JIMIIA, AMUHHCTPaTHUBHOT O KOpPPECIIOHCHIINY;
3EKTPOHHOT O obparuBierocs 3a perimaMeHTa 3)npu TUYHOM OOpAIlleHNH, B ClTydae HEYCTaHOBJICHUSI
JIOKyMEHTa | (WJIN) MOTY4YEeHUEM MPEIOCTABICHUS JTUYHOCTH 3asIBUTENSI WM HETIOATBEPKACHUS
AJIEKTPOHHBIX 00Pa30B M0 | MYHHUIMIIAIBHOM MYHUIUTIAIBHOMN MOJTHOMOYHH MIPEICTABUTENS — OTKA3 B IPHEME
3alUIIICHHBIM KaHajaaM ycayru (B ciy4ae yeayru «llpu3nanue JIOKYMEHTOB B YCTHOU (hopme
CBSI3H, TIOCPEACTBOM JIUIHOTO OOpAIeHus B TpaxxiaH

MOYTOBOH CBSI3H, HA
ouIMaIbHBIN aapec
3JIEKTPOHHON NOYTHI
AMWHUCTpALUH WIH Ha
PIITY

(manee — 3asBieHuUE)

AJIMHHHCTPAIHIO

perucTpanys 3asBIeHUs

YBEIOMIICHUE
3asBUTEIS 00 OTKa3e B
MpreMe JIOKYMEHTOB U
BO3BPAT JIOKYMEHTOB

B TedeHne | pabouero
IIHS, CIIETYIOMIEro 3a
JHEM PerucTpanuu
3asiBIICHUS

JoIKHOCTHOE JIUIIO0
AIMIHHCTpaIWH,
OTBETCTBEHHBIN 32 MIPHUEM U
perucTpanuio BXOAAIIEH
KOPPECIIOHICHIINN

MaJIOUMYIIIUMH B IIEJSAX
MOCTaHOBKHU MX HA y4eT
B Ka4ecTBe
HY)XJAIOLIUXCS B
JKUJIBIX TIOMEIIEHUIX
(mamee —
AJIMIHHCTpPATHBHBIN
periTaMeHT)

1) peructpanms 3asiBICHHSI B CHCTEME
JETONPOU3BOACTBA A IMUHHUCTPALIHY;

2) nepenada 3asBICHHS U TPUIaraeéMbIX TOKYMEHTOB
JOJDKHOCTHOMY JIMILY AIMUHUCTpALUH,
OTBETCTBEHHOMY 3a NPEOCTAaBICHHE MyHHLIUIIAIEHON

yeayru

HalpaBJICHUE YBEAOMIICHHUS 00 OTKa3e B pUeMe
JIOKyMEHTOB C TIPHUII0KEHUEM TIOyIEHHbIX
JIOKyMEHTOB

2. Pacem

OTpeHMe 3asiBJICHHUS M NMPEACTABJCHHbIX TOKYMEHTOB, HANIPaBJC€HUE MEKBEIOMCTBCHHBIX 3aIIPOCOB 0 MPeA0CTABJICHUN JOKYMEHTOB H I/IH(l)OpMa].ll/ll/l

Ilaker
3apEeruCTPUPOBAHHBIX

NpOBepKa
3apEruCTPUPOBAHHBIX

1 pabGouwnii qHed ¢
MOMEHTA PETUCTPAINN

JOIKHOCTHOE JIUIIO
AJTMUHHCTpAIVH,




JomxHOCTHOE U0,
OcHoBaHHE JJIs1 HAYaa Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 3a .
. Kpurepun npunsTus Pe3ynbraT a AMUHUCTPATUBHOTO AEHCTBUS, CIIOCO0
a/IMUHHACTPATUBHOM A/IMHHHCTPATHBHBIX A/IMHHHCTPATHBHBIX BBITTOJTHEHHE pelenHs ¢buxcaryn
TIPOLIEAYPHI JercTBhi JeHCcTBUI aJIMUHHUCTPATUBHOTO
JIelcTBUS
JIOKYMEHTOB, JIOKyMEHTOB Ha 3asIBJICHUS OTBETCTBEHHBIH 3a
MOCTYHBIINX npeaMeT MPEAOCTaBICHHUE
JIOJDKHOCTHOMY JIUILY KOMIUIEKTHOCTHU U MYHHULUIIAJIBHON YCIyTH
AJIMUHHCTpaLUH, COOTBETCTBHE
OTBETCTBEHHOMY 32 TpeOoBaHUIM
IIPEJOCTABIICHUE 3aKOHOAATENbCTBA
MYHHLIUNAIbHON yciyrn | Hampasienue Hanpasnenue MexXBeIOMCTBEHHOT' 0O 3aIIpoca B OPraHbl
MEKBEIOMCTBEHHBIX (opraHu3anum), IpeJoCTaBISIONINE TOKYMEHTHI
3aIpOCOB (cBeneHus), MpeaycMOTpeHHbIe MyHKTOM 2.11
AJZIMAHHCTPATHBHOI'O PETJIAMEHTA, B TOM YHUCIIE C
UCIIONIb30BAaHUEM €AMHOM CUCTEMBI
OrcyreTere MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aNMO/ICHCTBUS
AOKYMEHTOB, ¥ TIO/IKJTIOYAEMBIX K HEH PETHOHAJILHBIX CUCTEM
HEOOXOMMBIX LI MEKBEOMCTBEHHOTO DJIEKTPOHHOTO B3aNMOIEHCTBUS,
HPEAOCTABICHHA Brecenue 3anucu B KypHas perucTpaliiy HCXOIAIINX
MYHHIHIIATLHOR MEKBEIOMCTBEHHBIX 3aIPOCOB U MOCTYNMHMBIINX Ha HUX
S pabouux AHei co Hs YCITYTH, HAXOSAIIHNXCSI OTBETOB
HAalpaBJICHUs B PaCHOPsDKEHUH [Tomy4enue JOKyMEHTOB(CBEACHHUH ), HEOOX OIMMBIX
ITonyueHue OTBETOB HA | MEKBEAOMCTBEHHOTO rOCy/IapCTBEHHBIX JUIsl TIPEJOCTABJICHHS MYHULIUIIAIbHON YCIIyT'y U HE
MEKBEIOMCTBEHHBIC 3anpoca B OpraH Win OpraHoB (OpraHmsanuii) | NPEACTABICHHBIX 3asBUTEIICM 110 COOCTBCHHOM
3a1pocsl, OpraHu3alHuIo, WHHIUATHBE;
(dopmupoBanue MPEI0CTABIISIONIIE _ Buecenue 3anmcu B XKypHai peructpayy HCXOIIINX
TIOJTHOT'O KOMIUIEKTa JOKYMEHT ¥ HH(OpMAIHIO, MEKBEIOMCTBEHHBIX 3aIIPOCOB ¥ MOCTYMHBIINX Ha HUX
JIOKyMEHTOB €CIIM UHbIE CPOKH HE OTBETOB
HPeyCMOTPEHBI
3aKOHOJATENLCTBOM PO u
Pb
3. Pacdet pasmepa 10xo1a, NPUXOASLIErocsl HA Ka’KA0T0 YWIEHA ceMbH (0IMHOKO NMPOKUBAIOLIET0 rPaIaHNHA) U oNpeaeseHne CTOUMOCTH MMYILeCTBA I'PaskAaHUHA-3asIBUTEIS, B
HeJIAX NPU3HAHUSA ero MaJOMMYIIHM
[TakeT MOKyMEHTOB 1) ocymiectBneHne 18 paboumnx mHEd c CTHEIHANHCT Y IPaBICHHUA, €KEMECIUHBIN TOXOI 3a
(BKJIFOYAs OTBETHI HA pacyera pa3mepa MOMEHTa PETHCTPAllMH | OTBETCTBEHHBIN 32 MEepPHOJI, T0CTaTOUHbI | POPMUPOBAHKE MAKETa JOKYMEHTOB HEOOXOIUMOT 0O
MEKBEIOMCTBEHHBIE Joxo/1a, 3asIBIICHUS TIPEAOCTaBIICHNE JUTSL HAKOTUICHHS JUIS TIPEIOCTaBJICHN (OTKa3a B MPEIOCTABICHUN)
3arpockl) HEOOX OMMON TIPUXOJSIILETOCs Ha MYHUIUTAIBHON yCIIyTH rparKaHaMH MYHHULUIIAJIBHON YCIyTH
JUISL OCYIIIECTBIICHUS KaXJIOTO WICHA CEMBH HEOCTAIOLINX CPEJICTB
pacdera pa3mepa A0Xo0Aa, | (OXHMHOKO JUTS TIPHOGPETeHHs!
MIPUXOSIIIErocs Ha TIPOKHBAIOIIETO I ——
KaXJI0TO WICHA CEMBH rpaXJaHWHA) UCXOS 13
(omuHOKO COBOKYITHOI'O JIOXO/a MeHpIIE BCJIHI{HHH’
MIPOXKHBAIOIIET O CEMBbH, JICTIEHHOTO Ha MTOMYHCHHOM B




JIoIDKHOCTHOE JTHIIO,

OcHoBaHue I Havaia Conepxxanue CpOK BBITOIHEHUS OTBETCTBEHHOE 3a .
N Kpurepuu npunsTust PesynbraT aIMUHHECTPATHBHOTO JICHCTBUS, CITOCO0
aIMUHUCTPATUBHON aIMUHUCTPATUBHBIX aIMUHUCTPATUBHBIX BBITIOJIHEHHE CTTICHAS (bukcarmu
MPOLIENYPBI eNCTBUH NeNCTBHMN aIMAHHACTPATUBHOI O p
JIEUCTBHS
rpax<TaHuHA) U YHCIIO BCEX YICHOB pe3ynbTare
onpeJiesieHne CTOUMOCTH | CEMBH,; HCKJIIOUCHUS U3
HUMYIIECTBA I'paKJaHUHa~ 2) onpeaciICHUueC pacyeTHoro nokasaress
3asIBUTENIS, B LIEIAX CTOMMOCTH UMYILIECTBA, pasMepoB CyMM,
MIPU3HAHUS €Tr0 MPUHAJIEKAIIETO HA IPe/TyCMOTPEHHBIX
MaJIOUMYIIIUM TpaBe COOCTBEHHOCTH U TyHKTOM 2 CTaThu 7
I K T
OLIeHKAIIETO 3akoHa PecriyOnvku
HaJIOr000105KEHUIO
Bamkoprocran ot 2
3asIBUTEIIIO U YJCHAM
nekabps 2015 roga Ne
€ro CeMbH, UCXOS U3 950-3 «O
€ro PhIHOYHON s«
CTOUMOCTH peryaupoBaHUN
JKAJTAIIHBIX
OTHOIIICHU B
PecryOnuxke
Bamkoprocran»
4, IIpuHsATHE pellleHUs 0 MPU3HAHUM (0TKA3€e B MPU3HAHMH) I'PAKIAHNHA-3asIBUTEJIAA MAJOMMYIIUM B IeJIAX NOCTAHOBKH €ro Ha Y4eT B KauecTBe HyKAAI0IIerocst
B JKIJIOM NOMeEIlleHUH
c(OpMUPOBAHHBIH NpoBepKa COOTBETCTBUs | B TeueHue 30 paboumnx CTHEUHANUCT Y IpaBICHHUS, HaJIM4Ue/OTCYTCTBUE 1) mpuHATHE peIIeHus 0 IpU3HaHUU (OTKa3e B

KOMIUIEKT JOKYMEHTOB,
HEOOXOAUMBIX ISt
MIPUHATHUS PELIECHHS O
IIPE10CTaBICHUU
MYHULANIAJIBHON YCIyTU

JIOKYMEHTOB U
CBEJICHUN
YCTaHOBJICHHBIM
KPUTEPHUAM MPUHATHS
peleHus;

TOArOTOBKA,
COIJIaCOBaHME U
YTIBEp)KICHHE TIPOEKTa
peleHust o MpU3HAHUU
1100 00 OTKa3e B
MIPU3HAHUHI
rpa)kTaHUHA-3aBUTEIIS
MaJIOUMYIIIUM B IIEJISIX
IIOCTaHOBKH €ro Ha
y4eT B Ka4ecTBe
HYX/IAIOIIerocs B
JKHJIOM TIOMEIIEHNHA

JIHEH cO JHS
perucTpanuu
3asBiIeHUs

YBEIOMIICHHE
3asBUTEINS O IPHHSATOM
peleHnn

B TedeHne 3 paboanx
JTHEH cO THSA MPUHATHSA
penIeHnst

OTBETCTBEHHBIH 32
MPEel0CTaBICHUE
roCcyapCTBEHHOW yCIIyTH

OCHOBaHUH JJI OTKa3a
B MIPEIOCTAaBICHUN
MYHULANIAJILHON
yCITyTH,
MPEAYCMOTPEHHBIX
myHKTOM 2.17
AJIMUHHCTPaTHBHOT O
perimaMeHTa

MIPU3HAHUH) TPakJaHUHA-3asIBUTEIS MAaJOUMYILUM B
LENSAX TOCTAHOBKH €r0 Ha y4eT B KauecTBe
HYX/IAIOIIET0Cs B )KUJIOM TIOMEIIeHUN

NMCHMEHHOE YBEJOMJICHHE 3asBHTENS O HPHUHATOM
pemerny, BpydeHHOe TuaHO 60 B PIAY MO nmm




OcHoBaHue JUIsl Hauajaa
aJIMUHUCTPATUBHOU
MPOLETYPHI

Conepxxanue
aJIMAUHUCTPATUBHBIX
JercTBUt

CpOK BEHITIOTHCHHUS
aJIMHUHUCTPATUBHBIX
NeNCTBHMN

JIoIDKHOCTHOE JTHIIO,
OTBETCTBEHHOE 3a
BBITIOJTHCHHUE
aIMUHUCTPATUBHOTO
JIEUCTBHS

Kpurepun npunsTus
peleHus

Pe3ynbraT a AMUHUCTPATUBHOTO AEHCTBUS, CIIOCO0
¢buxcaryn

HarpaBleHHOE B ()OpMe JIEKTPOHHOT'O JIOKYMEHTa IO
aJipecy dJEeKTPOHHOM MOYTHI, YKa3aHHON B 3asBJICHUU,
U B THCBMCHHOW (opMe IO TMOYTOBOMY ajpecy,
YKa3aHHOMY B 3asBJICHUU
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